DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY RESERVE COMMAND
4710 KNOX STREET
FORT BRAGG NC 28310-5010

AFRC-PRP (140-10) 22 August 2022

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: U.S. Army Reserve (USAR) Policy and Procedures for Mandatory
Removal Date (MRD) Management for Troop Program Unit (TPU) Officers and
Warrant Officers

1. References: See Enclosure 1.
2. This memorandum supersedes references 1 through 5 of Enclosure 1.

3. Purpose. The purpose of this memorandum is to consolidate and update policies
for the management of MRD for TPU officers and warrant officers. This memorandum
also provides guidance and procedures for MRD removal and requests for retention
beyond MRD. This policy applies to Troop Program Unit (TPU) officers and warrant
officers under the command and control of the United States Army Reserve
Command (USARC) and all TPU Army Medical Department (AMEDD) officers
regardless of unit of assignment, unless otherwise stated.

4. Compliance with MRD policy. Each officer and warrant officer must comply with
MRD policy as prescribed in this memorandum and in applicable law and regulation.
Commanders will ensure proper management of, and compliance with, this MRD
policy. Command responsibilities for MRD management are at Enclosure 2.

5. Mandatory removal. Remove TPU officers and warrant officers from active status
upon attaining maximum age or maximum years of service, whichever comes first,
unless retained or removed in accordance with applicable law or regulation. Removal
from an active status is by voluntary or involuntary transfer to the Retired Reserve or
by discharge, whichever is applicable. Procedures for establishing the MRD are at
Enclosure 3.

a. In no case will an officer be retained beyond their MRD without proper
authority. If it is discovered that an officer or warrant officer has passed their MRD
due to administrative error and has not been removed, the USARC Major
Subordinate Command (MSC) will notify the officer of their pending removal and
submit a request to remove the officer.

(1) The supporting Readiness Division (RD) will publish removal orders for
those officers who are eligible for transfer to the Retired Reserve. The USARC G-1,
Officer Management Branch, will publish discharge orders on officers not eligible for
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transfer to the Retired Reserve. The 7th and 9th Mission Support Commands and the
311th Signal Command (Theater) (SC(T)) will forward requests through their
appropriate Area Commander to the approval authority.

(2) The effective date of removal will be 30 days from the date of discovery of
the error, 30 days from notification to the officer or warrant officer, or 30 days from
the orders publication date, whichever is later. Providing the officer with a copy of the
orders 30 days in advance of removal is sufficient notice. Removal orders will not be
backdated.

b. Officer or warrant officer requests for retention beyond MRD should arrive at
the USARC G-1 (AFRC-PRP) not later than 12 months in advance of MRD.
Submitting a request for retention does not stop removal.

c. Requests for retention beyond MRD require MSC commander endorsement.
Officers assigned to USARC units will submit their requests via the appropriate HR
personnel system through the MSC to the USARC G-1 (AFRC-PRP) for appropriate
action. With the exception of requests for AMEDD officers, the 7th and 9th Mission
Support Command and 311th SC(T) will forward requests through their appropriate
Area Commander to the approval authority. All requests for TPU AMEDD officers will
be submitted to the USARC G-1 for appropriate action.

d. The unit will initiate requests for USARC TPU AMEDD officers. Prior to
submittal to the MSC for approval, requests will be sent to the AMEDD Professional
Management Command (APMC) for verification of licensure and other requirements.
The APMC will process the requests through their respective MSC for forwarding to
the USARC G1. The 7th and 9th Mission Support Commands and 311th SC(T) will
forward requests for TPU AMEDD officers to the USARC G-1 for appropriate action.

e. USARC G-1 will return incomplete packets for corrections. Commands are
authorized to return a request for corrections that are required to make the request
administratively correct; however, they are not authorized to disapprove the request.

6. Removal for maximum age. Unless removed earlier under applicable law or
policy, remove officers and warrant officers upon attaining maximum age. The
effective date for maximum age removal is the last day of the month in which the
officer attains maximum age. Army policy requires removal upon attaining age 60.
Exceptions to age 60 removal are noted in paragraph 8 of this policy. Except as
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noted in paragraph 8, the approval authority for exceptions to maximum age
removals is the ASA (M&RA). Procedures for processing exceptions to maximum age
removal are at Enclosure 4.

7. Removal for maximum years of commissioned service. Commissioned officers are
removed from active status upon attaining maximum years of commissioned service
(YCS), unless earlier removal is required or retention is authorized under provision of
law. Exceptions to maximum YCS removal are noted in paragraph 8 of this policy.
Except as noted in paragraph 8, the approval authority for exceptions to maximum
YCS removals is the ASA(M&RA). Procedures for processing exceptions to
maximum YCS removal are at Enclosure 4.

a. Remove LTCs and promotable MAJs on the first day of the month following the
month in which they attain 28 YCS.

b. Remove COLs and promotable LTCs on the first day of the month following the
month in which they attain 30 YCS.

c. Maximum years of service removal for officers in the ranks of MAJ and below
will be under the provisions of applicable laws and policies. Set initial MRD for
commissioned officers as the first day of the month following the month in which they
attain 28 YCS. If a MAJ or below attains 28 YCS and has not yet been twice
considered for promotion, set the MRD to the last day of the month in which the
officer attains age 60. Set initial MRD for warrant officers as the last day of the month
in which the officer attains age 60.

(1) Upon selection for promotion to LTC, set a MAJ MRD to 28 YCS rounded
to the first day of the following month. This might necessitate immediate removal of
the officer as required for officers in the rank of LTC.

(2) Set the MRD for twice non-selected for promotion (2XNS) officers in the
ranks of MAJ, CPT, 1LT, CW3, or CW2 according to the instructions in paragraph 9
below.

8. Exceptions to removal for maximum age or maximum years of service.
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a. With approval, AMEDD officers and Chaplains may be retained beyond age 60
or beyond maximum YCS until the end of the month in which they attain the age of
68.

(1) Approval authority for retention of AMEDD officers beyond age 60 up to
age 68 to include USARC, 7th Mission Support Command, 9th Mission Support
Command and the 311th Signal Command (Theater) is the Chief of Army
Reserve/Commanding General (CAR/CG), USARC. As an exception, the CAR/CG
USARC may approve AMEDD Medical Service (MS) Corps officers with Areas of
Concentration (AOC) 67 or 70 series up to age 62. The CAR/CG, USARC delegated
this authority to the Deputy Chief of Army Reserve and USARC Deputy Commanding
General. The ASA (M&RA) may retain select AMEDD officers beyond age 68 (or 62
for applicable MS officers) on a case-by-case basis. Process officers with AOCs
67/70 series in accordance with the paragraphs below. Officers in the ranks of MAJ
and below who have been twice non-selected for promotion to the next rank are not
eligible for retention under this provision.

(2) Approval authority for Chaplains is Office of the Chief of Chaplains (OCCH)
acting on behalf of the ASA (M&RA). Chaplains are eligible for retention beyond age
60 and/or maximum years of commissioned service until the end of the month in
which they attain age 68. See reference 7 within Enclosure 1.

b. Based on the needs of the USAR, the USARC G-1, or their delegated
representative, may retain USARC TPU warrant officers to age 62 years and 60 days
on behalf of the USARC Commander. The 7th and 9th Mission Support Commands
and 311th SC(T) will forward requests through their appropriate Area Commander for
approval.

c. Voluntary Selective Continuation (VOL SELCON) for deployment to a Hostile
Fire/Imminent Danger Pay Area (HFIDPA).

(1) The USARC G-1, on behalf of the USARC Commander, may retain officers
in the rank of LTC and COL who are assigned to units that have been alerted for
deployment to a HFIDPA under the authority of United States Code, Title 10,
Subsection 12302, for the period covered by the orders plus 90 days. The retention
period may not exceed 33 YCS for LTC or 35 YCS for COL or maximum age.
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(2) If the request for VOL SELCON is not approved, the officer will not deploy
with the unit or will return from deployment at least 90 days prior to their scheduled
MRD. Requests submitted for officers who do not meet the above criteria will be
returned without further action.

(3) Voluntary SELCON does not apply to any type of Active Duty for
Operational Support (ADOS).

d. Voluntary SELCON for deployment to a non-HFIDPA. Officers in the rank of
LTC and COL who are assigned to units that have been alerted for deployment under
the authority of United States Code, Title 10, Subsection 12302, but not to an
HFIDPA may request retention as in 8c above as an exception to policy (ETP).
Approval authority for Voluntary SELCON ETP is the ASA(M&RA).

e. Request for retention beyond MRD of Army Promotion List (APL) and Judge
Advocate General Corps officers (JAGC) beyond maximum YCS. The Secretary of
the Army delegated MRD disapproval authority to the CG, USARC for USARC TPU
APL officers that meet certain criteria (see reference 16). The ASA (M&RA) may,
based on the needs of the Army, retain APL/JAG officers in the rank of LTC and COL
for a period not to exceed 33 YCS for LTC or 35 YCS for COL. The period of
retention may not extend beyond age 60 (See paragraph 9b(5) below for SELCON of
LTCs not selected for promotion to COL).

f. APL/JAGC retention beyond age 60 MRD. The CG, USARC has been
delegated disapproval authority for requests from APL officers that meet certain
criteria (see reference 16). Based on the needs of the Army, the ASA(M&RA) may
approve the retention of APL and JAGC officers beyond age 60 up to the maximum
age. Maximum age for APL/JAGC officers is the last day of the month in which the
officer attains age 62. Maximum YCS limitations apply as in paragraph 8e above.

g. Military Technician (MILTECH) Retention. Based on the needs of the Army
Reserve, the CAR may retain an officer who is employed as a MILTECH for whom
Reserve unit membership is a condition of employment beyond maximum years of
service up to age 60. Procedures for requesting and processing MILTECH requests
will be according to reference 11 of Enclosure 1. The USARC Civilian Personnel
Management Office manages MILTECH retention and is the point of contact for those
actions.
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h. Active Federal Service (AFS) sanctuary. Reserve officers attaining 18 or 19
years of AFS may request to be accessed into the Active Component (AC) Army.
Reserve officer YCS MRD no longer applies when the officer has been accessed into
the AC. Accession to the AC for AFS sanctuary is managed by the U.S. Army Human
Resources Command (HRC). Eligible officers and warrant officers may apply through
the HRC website.

i. TPU Sanctuary.

(1) Do not remove officers and warrant officers having 18 or 19 qualifying
years of service (QYS) for non-regular retired pay without their consent prior to their
attaining 20 QY'S for retired pay. Officers with 18 QYS granted TPU sanctuary must
attain 20 QYS within three years of attaining 18 years. Officers with 19 QYS granted
TPU sanctuary must attain 20 QYS within two years of attaining 19 years. Retention
for sanctuary is processed by the applicable Readiness Division.

(2) TPU Sanctuary does not extend beyond maximum age. Maximum age for
APL and JAGC officers is the end of the month in which the officer attains age 62.
Maximum age for TPU Sanctuary for Chaplains and AMEDD officers is the end of the
month in which the officer attains age 68. Maximum age for warrant officers is the
day on which they attain age 62 plus 60 days. Readiness Division commanders may
approve TPU sanctuary up to maximum age.

(3) The provisions of TPU sanctuary do not apply to officers or warrant officers
who have been recommended for involuntary separation for cause as a result of the
findings of a duly constituted board of inquiry (show-cause board).

j- Retention beyond MRD for Physical Disability Evaluation. The ASA(M&RA) may
retain officers beyond MRD until 30 days after completion of medical processing or
maximum age, whichever occurs first. Do not retain a warrant officer for physical
disability processing for more than four months beyond attaining maximum age.

(1) Officers must initiate retention requests for physical evaluation and
disability entitlements prior to the officer's MRD. Retention beyond MRD is not
authorized for officers whose physical evaluation and disability entitlements
determination is initiated after MRD.
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(2) Retention is authorized only when physical evaluation and disability
entitlements determination cannot be completed before the date of the officer's MRD.
Retention is not authorized for medical care and is only for those whose physical
evaluation requirement is due to injury or illness incurred in the line of duty.

(3) Officers and warrant officers whose injury was not incurred in the line of
duty may request to be retained beyond MRD for physical disability processing;
however, approval authority must approve the request prior to MRD.

9. Mandatory removal of officers and warrant officers who are twice non-selected for
promotion (2XNS). Procedures for processing removal of 2XNS officers are at
Enclosure 5. Officers in the ranks of MAJ and below who have been twice non-
selected for promotion to the next rank cannot request to be retained beyond MRD,
with the exception of TPU sanctuary.

a. Except as noted below, remove 2XNS officers in the rank of MAJ, CPT, 1LT,
CWS3, or CW2 from an active status. Their MRD is the first day of the seventh month
after the board approval date, unless retained by another provision of law.

(1) Retain officers in the rank of 1LT or CPT who are 2XNS and who have not
completed their original statutory military service obligation (SMSO) until the day
following completion of their SMSO. Soldiers incur an SMSO for 8 years upon original
enlistment or appointment as a member of the Armed Services. For non-scholarship
Reserve Officers' Training Corps (ROTC) officers commissioned prior to 31 Oct 13
and officers commissioned via other sources, time spent as an enlisted, warrant, or
commissioned officer in a uniformed service is creditable toward the SMSO. For all
other ROTC officers, officers incur an 8-year SMSO regardless of previous time
spent as an enlisted, warrant, or commissioned officer in a uniformed service. Input
the date on which they will complete their SMSO as Retained Beyond MRD in the
personnel database. If the officer completes their SMSO prior to the first day of the
seventh month after the board is approved, separate the officer according to 9a
above, unless retained by another provision of law or policy.

(2) Retain Army Medical Department (AMEDD) officers in the rank of 1LT and
CPT who are 2XNS for promotion and who are contractually obligated participants in
the Specialized Training Assistance Program (STRAP) until the day after they
complete their STRAP contractual obligation or their MSO completion, whichever is
later, unless retained by another provision of law. Input the date on which they will
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complete their MSO as Retained Beyond MRD in the personnel database. If the
STRAP obligation or MSO is completed prior to the first day of the seventh month
after the month in which the board is approved, separate the officer according to 9a
above, unless retained by another provision of law or policy.

(3) Remove officers in the rank of MAJ on the first day of the month after the
month in which the officer completes 20 YCS, or the first day of the seventh month
after the board is approved, whichever is later, unless retained by another provision
of law or policy. Input the first day of the month after the month in which the officer
completes 20 YCS as Retained Beyond MRD in the personnel database.

(4) Remove warrant officers in the ranks of CW2 and CW3 twice non-selected
for promotion on the first day of the seventh month after the board approval date
unless retained under another provision of law or policy.

(5) Removal of twice non-selected officers or warrant officers who are serving
on active duty orders.

(a) Release from active duty (REFRAD) officers or warrant officers serving on
active duty orders published under the authority of U.S. Code, Title 10, Section
12301(d) Active Duty for Operational Support (ADOS)) who are twice non-selected
for promotion while on orders no later than 90 days prior to the established
separation date. Being on ADOS orders does not suspend removal, applicable public
law may further retain or direct removal.

(b) Retain officers or warrant officers who are twice non-selected for promotion
while serving on active duty orders published under the authority of U.S. Code, Title
10, Section 12302 (Involuntary Activation for Contingency Operations) until 90 days
after the end of the activation. These officers remain subject to removal or retention
under other applicable laws or policies.

b. Selective continuation (SELCON) of officers 2XNS for promotion. The
Secretary of the Army, via a board action, may select officers in the rank of LTC,
MAJ, CPT and warrant officers in the ranks of CW3 or CW2 who are 2XNS for
continuation as noted below. Retain officers and warrant officers only for the period
authorized by the SELCON and remove them on the last day of the month at the end
of the SELCON period, unless retained or removed by another provision of law.
Officers selected for SELCON are ineligible to apply for further retention beyond the
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SELCON period. The SELCON period is the authorized SELCON period or maximum
age. Procedures for processing 2XNS SELCON are at Enclosure 6.

(1) If approved for SELCON, officers in the ranks of CPT may serve up to 20
YCS. Set the MRD as the first day of the seventh month after the month in which the
board results were approved. Set the “Retained Beyond MRD” as the last day of the
month in which the officer completes 20 YCS. The SELCON period is 20 YCS or
maximum age, whichever is earlier (see 9b above for maximum age).

(2) If approved for SELCON, officers in the rank of MAJ may serve up to 24
YCS. Set the MRD as the first day of the seventh month after the month in which the
board results were approved. Set the “Retained Beyond MRD” as last day of the
month in which the officer completes 24 YCS. The SELCON period is 24 YCS or
maximum age, whichever is earlier (see paragraph 9b for maximum age).

(3) If approved for SELCON, warrant officers in the rank of CW2 may serve up
to 11 years of warrant officer service. Set the MRD as the first day of the seventh
month after the month in which the board results were approved. Set the “Retained
Beyond MRD” as last day of the month in which the officer completes 11 years of
warrant officer service. The SELCON period is 11 years of warrant officer service or
maximum age, whichever is earlier (see paragraph 9b for maximum age).

(4) If approved for SELCON, warrant officers in the ranks of CW3 may serve
up to 20 years of warrant officer service. Set the MRD as the first day of the seventh
month after the month in which the board results were approved. Set the “Retained
Beyond MRD” as the last day of the month in which the officer completes 20 years of
warrant officer service. The SELCON period is the date the warrant officer completes
20 years of warrant officer service or maximum age whichever is earlier (see
paragraph 9b for maximum age).

(5) If approved for SELCON, officers in the rank of LTC may serve up to the
time authorized by the SELCON not to exceed 33 YCS. Set the MRD as the first day
of the month after the month in which the officer attains 28 YCS. Set the “Retained
Beyond MRD” as the last day of the month after the month in which the officer
completes the SELCON. The SELCON period is the last day of the month the officer
completes the approve SELCON, maximum age, or 33 YCS, whichever is earlier
(see paragraph 9b for maximum age).
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c. Unless an officer indicates otherwise, assume acceptance of the SELCON
period. If an officer does not decline SELCON, they are ineligible for further retention
through requesting exception as outlined in section 8, a. and b. of this policy. If an
officer elects to decline SELCON, they must indicate so prior to the commencement
of the SELCON period. The SELCON period commences on the second day after the
seventh month following the approval of the SELCON board results. If the officer
wishes to be removed after the commencement of the SELCON period, they must
either tender an unqualified resignation or request voluntary transfer to the Retired
Reserve, if eligible.

d. Temporary retention of officers pending a Special Selection Board (SSB). Army
regulatory guidance authorizes temporary retention in an active status for a period of
up to 12 months for officers that are pending a decision from an SSB. For 1LTs,
CPTs and MAJs, the CG, USARC is the approval and disapproval authority. For
LTCs, the approval and disapproval authority rests with ASA (M&RA). If approved,
retain the officer until the SSB makes a final determination and either selects the
officer for promotion or affirms the officer’s failed promotion status, not to exceed 12
months.

10. Retaining officers beyond MRD for medical/physical disability evaluation to
include those Soldiers assigned to the Soldier Recovery Unit (SRU). An officer may
request deferral of retirement or separation if referred for physical disability
evaluation prior to the prescribed date for retirement or separation. For more detailed
information, see reference 17 (enclosure 12).

a. For officers who have not been on active duty orders for 30 days or more, the
request must be submitted through the officer’s chain of command to the HQDA
DCS, G-1 for approval/disapproval. The HQDA G-1, Director of Military Personnel
Management (DMPM) will take final action on requests.

b. For officers that have been on an active duty order for 30 days or more, the
request will be submitted through the Military Treatment Facility (MTF) to the Office of
the Surgeon General (OTSG) no earlier than 60 days and no later than 30 days prior
to the separation date for Soldiers in the Disability Evaluation System (DES). MTFs
will submit MRD requests on Soldiers extended for clinical reasons (i.e.,
hospitalization) as soon as it is known that an extension is necessary.

10
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c. Officers will not be discharged or transferred to the retired reserve if they are
enrolled in the IDES process and have initiated a request for MRD deferral due to a
pending medical evaluation board (MEB) or physical evaluation board (PEB).

11. Processing timeline for retention beyond MRD requests is enclosure 7.

12. Impact of involuntary removal due to MRD on retired grade. Officers involuntarily
removed are exempt from the requirement to serve either six months (O1 to O4) or
three years (O5 and above) in grade. Officers removed due to MRD must serve a
minimum of 185 days, or 6 calendar months, in grade to be eligible to retire at that
grade. Warrant officers must serve a minimum of 31 days to retire at their current
grade. Final grade determination will be made by HRC at the time that the officer is
transferred to the Retired Reserve.

13. This policy remains in effect until superseded or rescinded.

14. For additional information, contact Mr. Patrick Cannon, USARC DCS G-1 Officer
Management Branch, at (910) 570-8775 or patrick.a.cannon.civ@army.mil.

FOR THE COMMANDER:

AKERLUND.THOM  bigitally signed by
AS.CHRISTOPHER ASERLUND THOMAS CHRISTO

1087652315 Date: 2022.08.22 13:43:24-0410
12 Encls THOMAS C. AKERLUND

. References COL, AG

. RD and MSC Responsibilities Deputy Chief of Staff G-1

. Establishing MRD

. Requesting Retention Beyond Maximum
Age or Maximum Years of Service

. Removal for 2XNS

. SELCON Retention

. MRD Deferral Processing Timeline

. ASA (M&RA) Memo, 31 Oct 07

. OCAR Memo, 7 May 19

10. ASA (M&RA) Memo, 19 Aug 08

11. Secretary of the Army Memo, 18 Mar 15

12. MEDCOM Memo, 20 May 22
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USARC G-1, RD and MSC Responsibilities for MRD Management

1. USARC G-1.

a. Provides policy and guidance on the management of MRD status
for TPU officers assigned under USARC. USARC G-1 will assist in the updating of
changes to MRD data utilizing the Reserve Database Management System (RDMS)
as required.

b. Process requests for deferrals of MRD sent from the RDs and
MSCs to USARC G-1 and provide status on any pending action on request.
Distribute decision memorandums to the RDs and MSCs via email for further
dissemination and filing in the officer’s Interactive Personnel Electronic Records
Management System (iPERMS). If the request was submitted via ePAT, upload the
decision memorandum and complete the action in ePAT.

c. Publish discharge orders for TPU officers under USARC that reach MRD and
do not have enough years to retire. The RDs will send requests for orders for these
officers to the USARC G-1 for order publication.

d. Distribute orders back to the RD and MSC for further dissemination and filing in
the officer's IPERMS.

2. The Readiness Division (RD). Continually monitor officer and warrant officer MRD
status within their region and take action as necessary.

a. Manage MRD data within the applicable personnel databases and personnel
records. Update changes to MRD data via the RDMS. Only the RD or the USARC
G-1 may change MRD data in RDMS.

b. File retention and removal documents in personnel records to include the Army
Military Human Resource Record (AMHRR) through iPERMS.

c. Semiannually provide MRD data rosters to the MSCs within their region.

d. Notify selectively continued (SELCON) officers and warrant officers of their
SELCON status and will update their MRD data accordingly. Similarly, the RD will
notify and adjust the MRD data for officers and warrant officers who have been twice
non-selected for promotion (2XNS) and have not been SELCON.

e. Publish and distribute orders as required to remove officers or warrant officers

due to MRD. Remove via transfer to the Retired Reserve for officers eligible to
receive retired pay.
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USARC G-1, RD and MSC Responsibilities for MRD Management
(continued)

f. Forward requests for removal by discharge to the USARC G-1. The appropriate
Area Commander will publish discharge orders on officers assigned to the 7th or 9th
MSC, and 311th TSC.

g. Publish orders removing an officer or warrant officer through transfer to the
Retired Reserve due to MRD as soon as 90 days, but not later than 30 days in
advance of the required removal date or 30 days from notification of pending
removal, whichever is later. Provide the officer with a copy of the orders 30 days prior
to the removal date.

h. Removal due to MRD is an involuntary action. A request for voluntary transfer
to the Retired Reserve is not required for MRD removal. Issue removal orders as
soon as 90 days but not later than 30 days in advance of the removal. The RD will
hold requests received more than 90 days from the removal effective date in
suspense until the earliest date at which orders can be published.

i. File removal (transfer or discharge) orders in the officer's AMHRR through
iPERMS.

j- Send requests for orders for removal by discharge due to MRD to the USARC
G-1. Only the USARC G-1 will publish discharge orders on officers and warrant
officers. Requests must arrive at the USARC G-1 not later than 90 days in advance
of the effective date of removal. The USARC G-1 will provide orders to the MSC for
distribution to the officer and chain of command for inclusion in the officer's official
records. The appropriate Area Commander will publish discharge orders on officers
assigned to the 7th or 9th MSC and 311th TSC.

3. U.S. Army Reserve Command Major Subordinate Commands (MSC).

a. Continually monitor officer and warrant officer MRD status within their
command and take appropriate and timely action to ensure compliance with
applicable laws and policies. MSCs/units will include MRD verification during the
annual Personnel Records Review.

b. Will identify which removals are required within the following 24 months and
will take appropriate actions including those noted below.

c. Notify officers and warrant officers within 18 months of MRD of their pending
removal and advise officers of appropriate action. Appropriate action may include:

(1) Request correction to MRD record data, if required.

(2) Request correction to retirement point data, if required.
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USARC G-1, RD and MSC Responsibilities for MRD Management
(continued)

(3) Request transfer to the Retired Reserve, if eligible.
(4) Request discharge, if required.
(5) Request to be retained beyond MRD, if eligible.

d. Ensure units initiate removal action on officers and warrant officers who are
within 90 days of MRD. The MSC will notify the officer or warrant officer of their
required removal. The officer or warrant officer will be removed as required.

(1) Initiate or ensure the officer's unit initiates, on the officer's behalf, a request
for reassignment to the Retired Reserve and retirement recognition for officers and
warrant officers who are eligible for transfer to the Retired Reserve but have not
submitted a retirement request. Removal due to MRD is an involuntary action. No
request from the officer or warrant officer is required. The MSC will notify the
servicing Readiness Division (RD) to process the officer for transfer to the Retired
Reserve.

(2) If the officer is not eligible for transfer to the Retired Reserve, the MSC will
send a request to the USARC G-1 (AFRC-PRP) to process the officer for discharge.
USARC G-1 will process discharge orders will be published for officers under the
command and control of the USARC. The appropriate Area Commander will publish
discharge orders on officers assigned to the 7th or 9th MSC and 311th TSC.

(3) If the MRD has passed, remove the officer by transfer to the Retired
Reserve, if eligible, or by discharge. Removal will be 30 days from the date of
discovery, 30 days from notification, or 30 days from the orders publication date,
whichever is later. Providing the officer with a copy of the orders 30 days in advance
of removal is sufficient notice.

c. Remove officers and warrant officers approved for retention beyond MRD at the
end of the authorized retention period.

d. Notify officers and warrant officers when their MRD changes. Notify officers and
warrant officers whose MRD has changed so as to require immediate removal or
pending removal. Do not remove sooner than 30 days from notification. Provide the
officer with a copy of the orders 30 days prior to removal date.

e. Ensure that requests to retain an officer beyond MRD arrive at the USARC not
later than 12 months in advance of the officer's MRD. Requests submitted fewer than
12 months in advance of the MRD require a letter of lateness from the MSC
commander. The letter of lateness will explain why the request is late and detailing
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USARC G-1, RD and MSC Responsibilities for MRD Management
(continued)

steps taken to remediate late submissions. Do not delay processing for a letter of
lateness.

f. Request and coordinate with the supporting Readiness Division when
corrections to an officer or warrant officer's MRD data is needed.
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Establishing the Mandatory Removal Date (MRD)

1. References required for establishing the MRD. See Attachment 1 to Enclosure 3.

2. Removal is established by law and policy as the earlier of maximum age or
maximum years of commissioned service (YCS). Unless earlier removed or retained
under provision of law or policy, remove officers when they attain maximum YCS or
maximum age, whichever is earlier.

a. Maximum Age: The effective date for maximum age removal is the last day of the
month in which the officer attains maximum age. Army policy requires removal upon
attaining age 60. Exceptions to age 60 removal are noted in paragraph 8 of the base
memorandum.

b. Maximum Years of Commissioned Service:

(1) Remove LTCs and promotable MAJs on the first day of the month following
the month in which they attain 28 YCS.

(2) Remove COLs and promotable LTCs on the first day of the month following
the month in which they attain 30 YCS.

(3) Maximum years of service removal for officers in the ranks of MAJ and below
will be under the provisions of applicable laws and policies. Set initial MRD for
commissioned officers as the first day of the month following the month in which they
attain 28 YCS. If a MAJ or below attains 28 YCS and has not yet been twice considered
for promotion, set the MRD to the last day of the month in which the officer attains age
60. Set initial MRD for warrant officers as the last day of the month in which the officer
attains age 60.

(4) Maximum YCS does not apply to warrant officers.

3. Use the AHRC Form 871 (Mandatory Removal Date Computation) to calculate MRD.
The AHRC Form 871 is Attachment 2 to Enclosure 3.

4. Calculate MRD for Maximum Age: The officer’s date of birth (DOB) from birth
certificate plus 60 years, rounded to the last day of the birth month.

Example: DOB 12 Nov 73, MRD for maximum age 30 Nov 33.
5. Calculate MRD for Maximum YCS:
a. Find the date of initial appointment from the earliest appointment instrument

and/or DA Form 71 (should be in iPERMS) and add either 28 years (2LT-LTC) or 30
years (COL), rounded to the first day of the month past the appointment month.
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Establishing the Mandatory Removal Date (MRD) (Continued)

Example: Appointment date is 15 May 12, MRD for maximum service 1 Jun 40
(2LT-LTC) or 1 Jun 42 (COL).

b. See the instructions below for officers in the ranks of 2LT-MAJ and CW2-CW3
who have been twice non-selected for promotion.

6. Adjust MRD for non-creditable service. The chart at Attachment 3 to Enclosure 3
defines creditable and non-creditable service. As a general rule, any duty performed as
a commissioned officer in any component is creditable toward years of commissioned
service. See Attachment 4 to Enclosure 3 for instructions on crediting education delay.
Note: When calculating non-creditable service, use a 30 day month and/or 360 day
year.

Example: Officer's appointment date in the ARNG is 15 May 12. Officer spent 3
years in the Inactive National Guard. Add 3 years to the officer's commissioned service
date. Adjusted MRD is 1 Jun 43 (2LT-LTC) or 1 Jun 45 (COL).

Example: Officer commissioned in the Active Component Navy 1 Jun 92.
Discharged 31 Oct 02. Enlisted in the USAR 1 Nov 02. Appointed as a warrant officer in
the USAR 1 Oct 07. Commissioned in the ARNG 1 Jun 12. Transferred to the USAR 16
Aug 13. The time from 31 Oct 02 to 31 May 12 (9 years and 7 months and 1 day) is
considered a break in commissioned service and gets added into the original date of
commissioning (1 Jun 92). The officer's new commissioned service date is 02 Jan 02.
The MRD based on 28 YCS 1 Feb 30. Note: Only the years as a commissioned officer
are creditable for YCS, time as a warrant officer is not counted. Note: Changes in
status (e.g., transfer as an officer between services or components) do not impact
creditable YCS. Note: Break is calculated as follows,

1117
2042 65 31 (day prior to ARNG commission)
- 2002 10 31 (day of Navy discharge)
09 07 O (period of service)
+1 (add inclusive day)

Total break in service is 9 years, 7 months and 1 day (Note: If days equal 29 or less,
month does not change. If days equal 30 or more change to 0 and round up the month.
If month equals 12, change to 0 and round up year)

7. Once established, the YCS MRD for LTC or COL does not change unless there is a
creditable break in service.
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Establishing the Mandatory Removal Date (MRD) (Continued)

8. Reduce maximum YCS MRD for officers in the ranks of MAJ and below if twice non-
selected for promotion (2XNS).

a. CW2/CW3/1LT/CPT/MAJ: Set to the 1st day of 7th month after the approval of
the promotion board results.

Example: 2XNS CW2/CW3/1LT/CPT/MAJ, board approval date 2 Feb 18, new
MRD 1 Sep 18.

b. Set MRD for officers in the rank of MAJ who have not completed 20 YCS to the
1st day of 7th month after the approval date of the promotion board results.
Administrators will update the officer's Retained Beyond MRD to the 1st day of the
month after the month in which the MAJ completes 20 years commissioned service.

9. Enter MRD and Reason Code in appropriate database. Enter all dates as year,
month day (YYYYMMDD). If removal is for max age, use Reason Code A. If removal is
for max YCS, use Reason Code B. If removal is for max time in grade (including 2XNS),
use Reason Code C.

10. The supporting Readiness Division (RD) is responsible for maintaining MRD data
within the applicable personnel databases.

4 Attachments

1. References required for establishing the MRD

2. AHRC Form 871

3. Service Creditable and Non-Creditable toward YCS
4. Crediting Education Delay
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References Required for Establishing the MRD

1. Maximum age.
a. U.S. Code, Title 10, Sections 1164, 14509, 14515, and 14703.
b. AR 135-175, paragraph 4-3a(2).
c. AR 140-10, paragraph 7-3.
2. Maximum years of service.
a. U.S. Code, Title 10, Sections 14507, 14508, 14514,14701, and 14703.
b. AR 135-175, paragraph 4-3a(3).
c. AR 140-10, paragraph 7-2.
3. Creditable years of commissioned service.
a. U.S. Code, Title 10, Section 14706.
b. DoD Financial Management Regulation Volume 7A, Chapter 1.
c. AR 135-180, paragraph 2-3 and appendix B.
d. AR 140-10, paragraph 7-2b and 7-2d.
e. Assistant Secretary of the Army Manpower and Reserve Affairs, SAMR-PO

memorandum (Exclusion of Chaplain Candidate Service from the Computation of Years
of Service for Mandatory Retirement Date (MRD)), 28 Dec 04.
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MANDATORY REMOVAL DATE (MRD) COMPUTATION

(AR 140-10)
NAME DATE OF COMMISSIONING
SSN DATE OF BIRTH
GRADE BRANCH DATE ATTAINED AGE 60

MRD FOR LIEUTENANT COLONEL AND LOWER
Year Month Day

1. Date of initial appointment

2. Total Breaks in Service (Use exact years, months, days)

3. * Educational Delay (JAG/AMEDD/CH)

4. Authorized Service Time upon reaching grade of LTC 28 00 00

5. Add 1, 2, 3 and 4 for Basic Date

6. Mandatory Removal Date (1st day of the following month in which
officer reaches Basic date) 01

7. Date You Reach Age 60

8. Last Day of the Month in which he/she becomes 60 years of age

9. MROD is earlier date (item 6 or item 8)

MRD FOR COLONELS
Year Month Day

1. Date of Initial Appointment

2. Total Breaks in Service (Use exact years, months, days)

3. * Educational Delay (JAG/AMEDD/CH)

4. Authorized Service Time 30 00 00

5. Add 1, 2, 3 and 4 for Basic Date

6. Mandatory Removal Date (1st day of the following month in which
officer reaches Basic date) 01

7. Date You Reach Age 60

8. Last Day of the Month in which he/she becomes 60 years of age

9. MROD is earlier date (item 6 or item 8)

* Check with Career Manager to see if educational delay law of Title 10 USC Section 14706 applies.

AHRC Form 871, Nov 06 (Prior editions are obsolete.)
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Service Creditable and Non-Creditable toward YCS

Creditable Service

Non-Creditable

Assignment as a commissioned
officer in Selected Reserve to
include Troop Program Unit (TPU)
and Active Guard Reserve (AGR)

Standby Reserve - Inactive Status List

Assignment as a commissioned
officer in USAR Control Groups:
Individual Ready Reserve (IRR),
Annual Training (AT), Officer
Active Duty Obligor (OADO), and
Individual Mobilization Augmentee
(IMA)

Retired Reserve

Standby Reserve - Active Status
List

Inactive Army National Guard

Army National Guard or Air
National Guard

US Army Retired List, Permanent and
Temporary Disability Retired List, and Army
of the United States (AUS) Retired List

Navy, Marine Corps, Coast
Guard, or Air Force Reserve

Retiree Recall — retired officers who are
ordered to active duty from the Retired
Reserve or the retired list under Section’s
688(a), 12301(a), or 12301(d) and serves in
his or her retired status. A Soldier
transferred from the Retired Reserve back
to the Ready Reserve under provisions of
Section 10145 (not a recalled retiree). Their
service would be counted towards their
commissioned service

Active Component service with
the Army, Air Force, Navy, Marine
Corps, or Coast Guard

Service while in the Active Duty Obligor
(OADO) Control Group participating in an
advanced education program for
appointment in a special branch (Medical,
Chaplain, or Judge Advocate General).
Officer must not perform any paid duty as a
commissioned officer in an active status
during the period of education delay. The
officer must be appointed to the special
branch immediately following completion of
the advanced education.
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Crediting Education Delay

1. Judge Advocate General Corps and Army Medical Department Officer

Condition Exclude | Remarks
Provided that:
- officer performs no other service , e.g. service
Officer performs service in in a SELRES TPU, while in student status; and,
student status assigned to - degree is first professional degree required for
Ready Reserve Control Yes appointment in a special branch; and,
Group (Officer Active Duty - service in student status occurs before
Obligator (OADOQ)) commencing initial service on active duty or in
Ready Reserve status in specialty resulting
from degree
Officer performs service in
student status assigned to
Ready Reserve Control
Gro.up (Officer Active Duty Degree obtained in student status must be the
Obligator (OADO)) and , : :
: No first professional degree required for
officer performs no other appointment in the specialty branch service
duty but degree is not first PP P y
professional degree
required for appointment in
a special branch
Service in student status
assigned to Ready_ Reserve This service is outside the professional
Control Group (Officer . .
: . specialty resulting from the degree, therefore
Active Duty Obligator No S :
- the service in the student status is not
(OADO)) and officer
. : excludable
performs other service while
in student status
Officer independently
pursues grgduate Ie_vel No Officer is not in recognized student status
studies while on active duty
or in Ready Reserve status
Period of service as SMP cadet must be
Service as an ROTC SMP No deducted from otherwise excludable service.
Cadet Service as ROTC/SMP cadet is credited under
provisions of 10 USC §2106(c).
Service performed on active
duty or in Ready Reserve in . : ,
other than a student status No Active duty anq Ready Reserve service prior to
. T student status is not excludable
prior to service in student
status
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Crediting Education Delay (Continued)

2. Chaplain and Chaplain Candidate Officers

being branched as a
Chaplain.

Condition Exclude | Remarks
Officer was commissioned prior to or during
time period of transcripts.
Officer must not have been mobilized, served in
a TPU or served on active duty other than for
reserve training related to degree program for
the Chaplain branch. Any year that officer was
on active duty other than for training noted
Officer is / was in an above will be counted towards their MRD.
educational program that Example: Officer was branched as a Military
leads to their being Intelligence officer via ROTC. While in college
branched as a Chaplain. the officer applies to seminary and is accepted.
Officer was commissioned The officer begins his / her studies and
prior to or during transfers into the Chaplain Candidate program
educational process. Yes and is managed by the Reserve CH branch
Officer held a reserve manager or NG as a chaplain candidate. The
commission and was officer is placed on ADT orders during the three
managed by the Reserve summer breaks from Seminary and works
manager of the Chaplain alongside chaplains at Active Army chaplain
branch during their offices. The officer completes Seminary in three
educational status. years and is branched as a Chaplain. The
officer would have three years towards pay,
three years towards a reserve retirement (the
three summers of ADT) and zero years towards
MRD. The officer will be available to the Army
for up to 30 years of commissioned Chaplain
service. Officer must be in a reserve status to
qualify for change in their MRD.
Depends on component. Army Reserve (AR) -
exclude. National Guard (NG) - do not exclude
Officer i , I (except as below). Officer must be non-
icer is / was in serving in
a TPU while an educational deployable and manag_ed by the Reserve
orogram that leads to their AR - Yes manager of t_he Chgplaln brgnch or the JFC
NG - No | chaplain during their educational status. NG

TPU soldiers with a valid documented
education delay are categorically non-
deployable and the years in education delay
status are excludable.
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Crediting Education Delay (Continued)

Officer independently
pursues graduate degree

: . . No Officer is not in recognized student status
while serving on Active Duty
orina TPU.
Officer serves as an ROTC- Period of service as SMP cadet must be
SMP Cadet while pursuing No deducted from otherwise excludable service.
a graduate degree to Service as ROTC SMP cadet is credited under
become a Chaplain Officer. provisions of 10 USC 2106(c).
Offlcer. performed_ service Service performed on active duty in a branch
on active duty or in the )
No unrelated to the educational status of the
ready reserve other than , T
student will count towards the officer's MRD.
that of a student.
All commissioned service will count toward the
officer's MRD except while a student. Example:
An officer was an ROTC student and was
commissioned after ROTC as an Armor officer.
The officer serves four years on active duty
then leaves active duty and joins the Reserve.
The officer applies to a graduate school of
Service performed on active ministry and app!les for the chaplain caqdldate
. . program. The officer serves as a chaplain
duty or in Ready Reserve in candidate for four years while pursuing a
other than a student status No y P 9

prior to entering a degree
program.

Master of Divinity degree. During those four
years the officer is sent by the Reserve
chaplain branch manager on an ADT tour each
summer under the supervision of a chaplain.
After graduation the officer is branched as a
chaplain and assigned to a TPU. The officer
serves the rest of his/ her career in a TPU. The
first four years are counted toward his/her
MRD, but the next four years as a chaplain
candidate would not count.
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Requesting Retention Beyond Maximum Age or Maximum Years of Service MRD

1. References required for requesting retention beyond MRD. See Attachment 1 to
Enclosure 4.

2. Remove officers and warrant officers upon attaining maximum age or maximum
years of service.

a. Unless removed earlier under provision of law or policy, Army policy requires
removal upon attaining age 60. The effective date for maximum age removal is the last
day of the month in which the officer attains maximum age. Accomplish removal via
transfer to the Retired Reserve, if eligible, or discharge if ineligible for transfer to the
Retired Reserve. Exceptions to maximum age are addressed in paragraph 8 of the
based memorandum.

b. Unless removed earlier under provision of law or policy, Army policy requires the
removal of commissioned officers upon attaining maximum years of service. Exceptions
to maximum years of service removal are noted below. The effective date for maximum
years of service is the first day of the month following the month in which the officer
attains maximum years of service. Accomplish removal via transfer to the Retired
Reserve, if eligible, or by discharge if ineligible for transfer to the Retired Reserve.
Exceptions to maximum years of service removal are noted below.

3. Processing requests for retention beyond MRD for maximum age or maximum
service is as indicated below.

a. Requests must arrive at the USARC G-1 (AFRC-PRP) no later than 12 months
prior to the officer attaining MRD for age or service. Processing time from initiation to
receipt at USARC G-1 (AFRC-PRP) must not exceed 90 days. Requests received fewer
than 12 months in advance of MRD require a memorandum of lateness. The
memorandum of lateness will include the reason for the lateness and actions taken to
preclude future occurrences. Do not delay processing for a memorandum of lateness.
The memorandum may be submitted afterward. Subordinate commands do not return
requests without action. Commands are authorized to return a request for corrections;
however, they are not authorized to disapprove the request. USARC G-1 will not
process requests received after an officers MRD and will return it without further action.

b. All requests will include the following documents together as a single PDF file.
Additional required documents are as noted in the applicable paragraphs below.

(1) DA Form 4187 prepared according to the applicable example.
(2) AHRC Form 871 (Mandatory Removal Date Computation).

(3) DA Form 5016 (Chronological Statement of Retirement Points).
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Requesting Retention Beyond Maximum Age or Maximum Years of Service MRD

(continued)

(4) Unit Manning Report showing officer or warrant officer in authorized position.
(5) MEDPROS print out showing last physical exam.

(6) DA Form 705 showing APFT less than 6 months old at the time of the
Request (or commander's statement for officers over age 60 if no APFT).

(7) DA Form 5500 or 5501, if applicable.

(8) Soldier Record Brief/Officer Record Brief/Automated Record Brief.

(9) Memorandum from requesting officer or warrant officer justifying retention.
The officer may enter the justification on the DA Form 4187 rather than submitting a
separate memorandum. A memorandum is strongly encouraged.

c. Upon receipt of the response from the determining official, the USARC G-1 will
forward the response to the Soldier's request to the MSC and servicing RD. The MSC
will forward the response through the Soldier's chain of command to the Soldier.

d. The supporting Readiness Division (RD) will:

(1) Upon approval, update the Soldier's “Retained Beyond MRD” and “Reason
Retained” fields to reflect the authorized retention period indicated on the approval
memorandum. Do not change the officer's MRD. File the approval instruments in the
Soldier's iPERMS.

(2) If not approved, process the Soldier for transfer to the Retired Reserve or
request discharge as appropriate and file the instrument in the Soldier's IPERMS.

3. Army Medical Department (AMEDD) officer retention. See paragraph 8a of base
memorandum. Process AMEDD requests as follows:

a. Officer prepares DA Form 4187 according to the example at Attachment 2 to
Enclosure 4.

b. In addition to the documents required by paragraph 2c above, the following
completed documents must accompany the requesting DA Form 4187:

(1) HRC Form 4109 (Request for Extension of Mandatory Removal Date).
(Attachment 3 to Enclosure 4.)

(2) Copy of current (unexpired) state medical license.
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Requesting Retention Beyond Maximum Age or Maximum Years of Service MRD

(continued)

c. Process request as per paragraph 3 above. The USARC G-1 will forward the
request to CAR/CG USARC, or his/her delegate, for action on behalf of the ASA(M&RA)
or to the ASA(M&RA), as appropriate.

4. Chaplain retention. Chaplains are eligible for retention beyond age 60 and/or
maximum years of commissioned service until the end of the month in which they attain
age 68. Chaplain requests are processed as follows:

a. The Reserve Component Integration (DACH-RCI) office, in the Office of the Chief
of Chaplains (OCCH) holds an annual advisory panel to review and evaluate the
records of Army Reserve Chaplains applying for MRD retention and make
recommendations to the Chief of Chaplains, who makes all final retention decisions.

b. The OCCH sends the MOI for the annual advisory panel to all eligible Chaplains.
Requests are processed in accordance with the MOI through the chain of command for
command and chaplain endorsement. The MSC will forward completed requests to the
Chaplain Career Manager at the OCCH.

5. TPU Sanctuary. Do not remove officers and warrant officers having 18 or 19
qualifying years of service. See paragraph 8 i. of base memorandum. Process TPU
Sanctuary requests as follows:

a. Officer prepares a DA Form 4187 according to the example at Attachment 5 to
Enclosure 4.

b. Officer submits the DA Form 4187 and Retirement Points Statement through their
chain of command to the MSC.

c. The MSC will verify and endorse the request to the supporting RD.
d. The supporting RD will:

(1) Verify the request and issue a memorandum to the Soldier authorizing
retention as indicated above. The memorandum will establish a date when TPU
Sanctuary will end based on the Soldier's most current Retirement Points Statement.
The memorandum will reiterate the requirements and limitations as indicated in
paragraph 5 above.

(2) File the Sanctuary memorandum and request in the Soldier's Army Military
Human Resource Record (AMHRR) via iPERMSs.

(3) Update the Soldier's personnel database record to indicate Retained Beyond

MRD to the date established in the memorandum, Reason Code E. Do not change the
MRD.
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Requesting Retention Beyond Maximum Age or Maximum Years of Service MRD

(continued)

(4) Transfer the officer to the Retired Reserve upon attaining 20 creditable
years. Do not remove the officer until the Notification of Eligibility for Retired Pay
(Twenty Year Letter) is posted to the officer's records.

6. Retention beyond MRD for Physical Disability Evaluation. See paragraph 8 j. of base
memorandum. Process MEB retention requests as follows:

a. Officers must have a line of duty determination prior to requesting retention
beyond MRD for PED purposes. Both in the line of duty (ILD) and not in the line of duty
(NLD) on a validated P3 profile qualify for consideration for MRD extension. However,
NLD MRD for PED extensions are at the discretion of the ASA(M&RA). A NLD
determination will not stop MRD removal unless approved prior to the MRD by the
ASA(M&RA). An ILD determination on a P3 profile stops removal regardless of
ASA(M&RA) action prior to removal date.

b. Soldier prepares DA Form 4187 according to Attachment 6 to Enclosure 4.

c. The following completed documents must accompany the requesting DA Form
4187:

(1) Memorandum from the Army Reserve Medical Management Center verifying
referral to the Medical Evaluation Board (MEB).

(2) Verified DA Form 3349, Physical Profile, showing a P3 profile.

(3) DD Form 2870, Authorization for Disclosure of Medical of Dental Information,
signed by Soldier.

(4) DA Form 5016 (Chronological Statement of Retirement Points)

(5) Retention Beyond Mandatory Removal Date (MRD) for Physical Disability
Determination Request Checklist. (Attachment 7 to Enclosure 4.)

d. Process request as per paragraph 2 above. Initiate the action in ePAT, but send
the documents by encrypted email to the USARC G-1 (AFRC-PRP) MRD policy POC.
The USARC G-1 will forward the request to the Army G-1 for ASA(M&RA)
determination.

7. Warrant officer retention beyond age 60. Based on the needs of the USAR, a
warrant officer may be retained to age 62 years and 60 days. Process warrant officer
extensions as follows:

a. Warrant officer prepares DA Form 4187 according to Attachment 8 to Enclosure
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Requesting Retention Beyond Maximum Age or Maximum Years of Service MRD

(continued)

b. The documents identified at paragraph 2c above will accompany the requesting
DA Form 4187:

c. Process request as per paragraph 2 above.

d. Upon receipt of approval, the USARC G-1 will publish an authorizing
memorandum and issue orders (Format 159) retaining the warrant officer in an active
status. Format 159 orders will not be published for warrant officers who will not attain 20
QY'S prior to attaining age 62 and 60 days. The USARC G-1 will forward the orders and
memorandum to the MSC and servicing RD. The MSC will forward the response
through the Soldier's chain of command to the Soldier.

e. The RD will process response as in paragraph 2 above.
8. Voluntary Selective Continuation (VOL SELCON) for deployment. See paragraph 8
c. and d. of base memorandum. Requests for VOL SELCON will be processed as
follows:

a. Officer prepares DA Form 4187 according to Attachment 9 to Enclosure 4.

b. In addition to the documents identified in paragraph 2c above, the following
completed documents must accompany the requesting DA Form 4187

(1) DA Form 4856 (Developmental Counselling Form) showing officer has been
counselled as to VOL SELCON by the first General Officer commander in my chain of
command. (Attachment 10 to Enclosure 4.)

(2) Unit alert notification or mobilization orders, as applicable.

(83) Recommendation memorandum from MSC commander.

c. Process request as per paragraph 2 above. The USARC G-1 will review and
make a determination. If the request requires an ETP, the USARC G-1 will forward the
request to the Army G-1 for ASA(M&RA) action.

d. Process the response as in paragraph 2 above.

9. Request for Army Promotion List and Judge Advocate General Corps officer
retention beyond YCS or maximum age MRD (APL/JAGC SELCON). See paragraph 8
e. and f. of base memorandum. Requests for APL/JAGC retention beyond MRD will be

processed as follows:

a. Officer prepares DA Form 4187 according to Attachment 11 to Enclosure 4.
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Requesting Retention Beyond Maximum Age or Maximum Years of Service MRD

(continued)

b. The documents identified at paragraph 2c above must accompany the requesting
DA Form 4187.

c. Process request as per paragraph 2 above. The USARC G-1 will forward the
request to the Army G-1 for ASA(M&RA) determination.

d. Process response as in paragraph 2 above.

10. Military Technician (MILTECH) Retention. See paragraph 8 g. of base
memorandum.

a. The USARC Civilian Personnel Management Officer (CPMO) will forward
response to the Soldier's request to the MSC and servicing RD. The MSC will forward
the response through the Soldier's chain of command to the Soldier.

b. Process response as in paragraph 2 above.

10 Attachments

1. Required References

2. DA Form 4187 prepared for AMEDD retention request.

3. AHRC Form 4109

4. DA Form 4187 prepared for TPU Sanctuary request.

5. DA Form 4187 prepared for MEB/PEB retention request.

6. Retention Beyond Mandatory Separation for Medical Care Request Checklist.
7. DA Form 4187 prepared for WO maximum age retention request.
8. DA Form 4187 prepared for VOL SELCON.

9. DA Form 4856 prepared for VOL SELCON.

10. DA Form 4187 prepared for APL retention request.

Encl 4-6



References Required for Reqguesting Retention Beyond Maximum Age or
Maximum Years of Service MRD

1. Retention of AMEDD and Chaplain officers.

a. U.S. Code, Title 10, Section 14703.

b. AR 135-32, paragraphs 5 thru 8.

c. AR 140-10, paragraphs 7-14c and 7-16 thru 7-21.
2. Retention for TPU Sanctuary.

a. U.S. Code, Title 10, Sections 12646 (commissioned officers) and 1164 (warrant
officers).

b. AR 140-10, paragraphs 7-14b (commissioned officers) and 7-140(5)(b) (warrant
officers).

3. Retention beyond MRD for physical disability evaluation processing.

a. U.S. Code, Title 10, Sections 14519 (commissioned officers) and 1164 (warrant
officers).

b. AR 135-175, paragraphs 1-16a (warrant officers) and 1-16i (commissioned
officers).

c. AR 140-10, paragraph 7-14q.
d. AR 635-40, paragraphs 6-2 and 6-3.
4. Warrant officer maximum age retention.
a. U.S. Code, Title 10, Section 1164.
b. AR 135-32, paragraphs 5a(1), 8e(5), and 8e(6).
c. AR 140-10, paragraph 7-140(5).
5. Voluntary Selective Continuation (VOL SELCON) for deployment.

a. U.S. Code, Title 10, Section 14701.

Attachment 1-1 to Encl 4



b. Assistant Secretary of the Army Manpower and Reserve Affairs, SAMR-PO
memorandum (Voluntary Selective Continuation of Alerted and Mobilized Selected
Reserve Lieutenant Colonels and Colonels under the Provisions of Section 14701, Title
10, United States Code), 19 Aug 08.

6. Army Promotion List officer retention beyond maximum years of service.

a. U.S. Code, Title 10, Section 14701.

b. AR 135-155, paragraph 4-34g.

7. Military Technician Retention.
a. U.S. Code, Title 10, Section 14702.
b. AR 140-10, paragraph 7-14m.

c. Office of the Chief of Army Reserve, DAAR-ZA memorandum (Army Reserve
Military Technician Program Policy and Guidance), 7 May 19.

Attachment 1-2 to Encl 4



Removal of Officers Twice Non-Selected (2XNS) for Promotion

1. References required for removal of 2XNS officers. See Attachment to Enclosure 5.

2. Officers and warrant officers in ranks MAJ and CW3 and below who are twice non-
selected for promotion to the next grade and who have not been selected for
continuation (SELCON) will be removed as indicated in paragraph 9 of base
memorandum:

Upon receipt of the promotion board results, the RD will process officers in ranks below
LTC and CW4 who have been 2XNS as follows:

a. Notify the officer and warrant officer and the Soldier's MSC of their 2XNS status
and inform them of their options as a 2XNS Soldier. If the exceptions noted above
(MSO, STRAP, or 20 YCS) apply, the notice will include notification of the new removal
date.

b. Reset the Soldier's MRD to the first day of the seventh month after the month in
which the board president approved the report of the board that considered the officer
for the second time. Example: Board approval date is 20180202, therefore new MRD
20180901.

c. For those officers who meet the exceptions noted above:

(1) For 1LTs or CPTs who have not completed their SMSO or who have a
STRAP obligation, set the MRD to the first day of the seventh month after the month in
which the board president approved the report of the board which considered the officer
for the second time and the Retained Beyond MRD date to the day after the Soldier
completes their MSO or STRAP obligation.

(2) For MAJs who have not completed 20 YCS, set the MRD to the first day of
the seventh month after the month in which the board president approved the report of
the board which considered the officer for the second time and the Retained Beyond
MRD date to the first day of the month after the month in which the MAJ completes 20
YCS.

d. Removal of twice non-selected officers or warrant officers who are serving on
active duty orders. See paragraph 9 a.(5) of base memorandum.

e. Publish or request and distribute orders removing the Soldier from active status
as appropriate. Only the USARC G-1 will publish discharge orders on officers and
warrant officers. The appropriate Area Commander will publish orders on Soldiers
assigned to the 7th MSC, 9th MSC, and 311th TSC.

Attachment
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References Required for Removal of 2XNS Officers

1. Removal of 2XNS officers in the rank of MAJ.
a. U.S. Code, Title 10, Section 14506.
b. AR 135-175, paragraph 4-3a(5)(c).
c. AR 135-155, paragraphs 4-30 and 4-33.
d. AR 140-10, paragraphs 7-2i and 7-6b.
2. Removal of 2XNS officers in the rank of CPT.
a. U.S. Code, Title 10, Section 14505.
b. AR 135-175, paragraph 4-3a(5)(b).
c. AR 135-155, paragraphs 4-30 and 4-33.
d. AR 140-10, paragraphs 7-2j and 7-6b.
3. Removal of 2XNS officers in the rank of 1LT.
a. U.S. Code, Title 10, Section 14504.
b. AR 135-175, paragraph 4-3a(5)(b).
c. AR 135-155, paragraphs 4-30 and 4-33.
d. AR 140-10, paragraphs 7-2k and 7-6b.
4. Removal of 2XNS officers in the ranks of CW2 and CW3.
a. AR 135-175, paragraph 4-3a(5)(a).
b. AR 135-155, paragraphs 4-30 and 4-33.
c. AR 140-10, paragraph 7-6b.
d. Secretary of the Army, memorandum (Army Directive 2015-17 (Reinstatement of

Separation for Two-Time Nonselection for Promotion and Implementation of Selective
Continuation Boards for U.S. Army Reserve Warrant Officers)), 18 Mar 15.
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Selective Continuation (SELCON) Retention

1. References required for establishing the MRD of SELCON officers. See Attachment
to Enclosure 6. See paragraph 9 b. of base memorandum.

2. Upon receipt of the 2XNS SELCON board results, the RD will process officers who
have been SELCON as follows:

a. Notify the officer or warrant officer and the Soldier's MSC of their SELCON status
including the date to which the Soldier has been retained.

b. Reset the Soldier's MRD to the first day of the seventh month after the board
approval date of the board that considered the officer for the second time. Example:
Board approval date is 20180202, therefore new MRD 20180901.

c. Set the “Retained Beyond MRD” date to the last day of the month in which the
Soldier completes the period of SELCON as authorized above. When age 60 occurs
first, set the “Retained Beyond MRD” date to the last day of the month in which the
Soldier attains age 60. Retention beyond age 60 will be considered on a case-by-case
basis. Retention will not extend beyond age 62 for non-AMEDD commissioned officers,
68 for Chaplain and AMEDD (except MS 67 and 70) commissioned officers, and 62 and
60 days for warrant officers. Retention beyond age 60 is not automatic and is authorized
only under applicable laws.

d. File the SELCON memorandum in the Soldier's official records.

3. Selective Continuation (SELCON) as LTC by Secretary of the Army Board action.
Concurrent with consideration for promotion to COL, officers who are qualified for
promotion to COL but are not selected will be considered for SELCON. If approved for
SELCON, officers in the rank of LTC may serve up to the time authorized by the
SELCON not to exceed 33 YCS.Set the “Retained beyond MRD” date as the last day of
the month in which the officer completes 30 YCS or age 62 for non-AMEDD officers, 68
for Chaplain and AMEDD (except MS 67 and 70) officers. Upon receipt of the SELCON
board results, the RD will process officers who have been SELCON as follows:

a. Notify the officer and the officer's MSC of their SELCON status including the date
to which the officer has been retained.

b. Set the Retained Beyond MRD date to the first day of the month after the month
in which the Soldier completes the period of SELCON as authorized above.

c. File the SELCON memorandum in the Soldier's official records.

Attachment
Required References
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References Required for Establishing the MRD of SELCON Officers

1. SELCON as LTC.
a. U.S. Code, Title 10, Section 14701.
b. AR 135-155, paragraph 4-34g.

2. SELCON as MAJ.
a. U.S. Code, Title 10, Sections 14701.
b. AR 135-175, paragraph 4-3a(5)(c).
c. AR 135-155, paragraph 4-34c.
d. AR 140-10, paragraph 7-2i(2).

2. SELCON as CPT.
a. U.S. Code, Title 10, Sections 14701.
b. AR 135-175, paragraph 4-3a(5)(b).
c. AR 135-155, paragraph 4-34c.
d. AR 140-10, paragraph 7-2j(2).

3. SELCON as CW2 and CW3.
a. AR 135-175, paragraph 4-3a(5)(a).
b. Secretary of the Army, memorandum (Army Directive 2015-17 (Reinstatement of

Separation for Two-Time Nonselection for Promotion and Implementation of Selective
Continuation Boards for U.S. Army Reserve Warrant Officers)), 18 Mar 15.
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MRD Processing Timeline

When Who What Notes

Identify and notify Command will request
24 Months from Owning Command officers who will update/correction of
MRD reach MRD in the MRD data from

next 24 months. supporting RD.

Initiate request for Request must reach

18 Months from | Officer/Warrant retention beyond MSC NLT 90 days

MRD Officer

MRD, if eligible. from initiation.
Submit MRD Request must reach
12 Months from MSC retention request to | USARC G-1, through
MRD USARC G-1 ePAT NLT 45 days
(AFRC-PRP) from receipt at MSC.
Submit requests to
approval authority
within 30 days of
. receipt, but not more
6 - 12 Months USARC G-1 rseligrr:;ilct)l\l/lrzDuest to than 12, or fewer than
from MRD 9 6, months from MRD.

approval authority. Requests received

within 90 days of
MRD may be returned
without action.

RD will publish
transfer to Retired
Readiness Publish and Reserve order for
Division (RD) or distribute removal eligible officers.
USARC G-1 orders. USARC G-1 will
publish discharge
orders.

3 Months from
MRD

RD update Soldier's
Distribute MRD records. MSC
retention documents | distribute documents
and update records. | to Soldier's chain of
command.

USARC G-1/RD/

Upon Receipt MSC
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DEPARTMENT OF THE ARMY
OFFICE OF THE ASSISTANT SECRETARY
MANPOWER AND RESERVE AFFAIRS
111 ARMY PENTAGON
WASHINGTCN DC 203100111

81000 J0
SAMR-PO

MEMORANDUM FOR

DEPUTY CHIEF OF STAFF FOR PERSONNEL, 300 ARMY PENTAGON,
WASHINGTON, DC 20310

CHIEF, NATIONAL GUARD BUREAU (NGB-ARH), 1141 JEFFERSON DAVIS
HIGHWAY, ARLINGTON, VA 22202

CHIEF, ARMY RESERVE, 1421 JEFFERSON DAVIS HIGHWAY, ARLINGTON, VA
22202

SUBJECT: Mandatory Removal Date (MRD) - Maximum Age for Reserve Component
(RC) Officers (Colonels and Below)

1. References:
a. AR 140-10, Assignments, Attachments, Details, and Transfers.

b. NGR 635-100, Personnel Separations, Terminaticn of Appointment and
Withdrawal of Federal Recognition.

c. 10 U.S.C. 14509, Separation at age 62: reserve officers in grades below brigadier
general or rear admiral (lower half).

2. As amended by the Fiscal Year 2007 National Defense Authorization Act, Section
503, 10 U.S.C. 14509 now requires that RC officers in grades below brigadier general
be removed from the Reserve Active Status List on the last day of the month in which
such officers attain age 62. Previously, these officers ware subject to mandatory
removal at age 60. The overwheiming majority of officers who seek to serve beyond
age 60, however, will require the approval of the Assistant Secretary of the Army
(Manpower and Reserve Affairs)(ASA(M&RA)) to receive service credit pursuant to 10
U.S.C. 12308 after qualifying for non-regular retired pay at age 60 or to be retained
pursuant to 10 U.S.C. 14701 beyond the date they attain their statutory maximum years
of commissioned service. Accordingly, the Army policy drascribed in AR 140-10,
paragraph 7-3b(1), and NGR 635-100, paragraph 5a(1)(b), that requires RC officer in
grades below brigadier general to be remcved from an active status at age 60 will
remain in effect, but requests for excaptions to this regulatory removal requirement for
maximum age may be made on a case-by-casea basis using the procedures discussed
in paragraph 3.
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SAMR-PO

SUBJECT: Mandatory Removal Date (MRD) - Maximum Age for Reserve Component (RC)
Officers (Colonels and Below)

3. Requests for individual exceptions to the regulatory removal requirement may be
submitted through the officer’s chain of command and DCS, G-1, to the ASA(M&RA) for
approval. Each request must state a mission-based reason for the officer's continued
active status service and must be endorsed by the officer’s chain of command. Each
request must further indicate whether the officer will qualify for non-regular retirement at
age 60 and whether the officer will attain his or her maximum years of commissioned
service during the requested period. Requests for individual exceptions that do not
state a mission-based reason must explain why the officer’s continued service is in the
best interest of the Army, and such requests may only be approved by the Secretary of
the Army.

4. The Army G-1 will ensure that this policy is reflected in pertinent Army personnei
policy guidance (PPG) and in the next revision to AR 140-10 and NGR 635-100.

5. Point of contact is LTC B. Lynne Owens, (703)695-7370,
Barbara.l.owens @us.army.mil.

Enclosure : ASE 7 AMES Srs7

Retention Beyond MRD Checklist ASsistani Sedwe of the Army
(Manpower and Reserve Affairs)

CF:

OSD(RA)
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UNCLASSIFIED

US Ammy Reserve Command
Fort McPherson, GA 30330
281530RFEBCY

OPERATION ORDER 07-035 (Processing Retiree Recall Reguests)
Referances:
a. 10U.S.C., Secticns 668 and 12301

b AR 601-10, Management 2nd Mobilization of Retired Soidiers of the Army,
30 Nev 04

c. Memorandum. HQ USARC, AFRC-PRP-0, 9 Sep 04, subject: Applications
for Retirze Recall

d. Personnel Policy Guidance (PPG), 31 Jan 07
Time Zore used Through the Order: Romec

1. SITUATION. In an effort to sustain our Reserve forces combating the Glotal
War on Terorism (GWOT), the Army Reserve (AR) allows Resense Soldiers to
contirue supocrting Operations Enduring Freedom and Irag? Freedom after
retirement from the US Army Resarve. All MSCs are encouraged to icentify
Reserve Soidiers within 1-year of retirament and encourage them to submit an
apolication for voluntary recall.

On 5 Feb 57 the CofS, USARC directed the AR G-1 to upcats procedurss
requiring Major Subcrdinate Commands (MSCs) and Direct Reporting Units
(DRUSs) te submit their retiree racall requests and any extensicns requests for
Soldiers in the grades of E8-=9 and 05 and above to the USARC for sta®
coerdination and Generai Officer (GO) recommendation tefore going to HRC-St.
Louis (HRC-STL).

2. MiSSION. Effective immeadiately MSCs and DRUs will impiement the
enclosed proceduras 0 drocess retiree recalt reguests and extersions for =8s-
£9s and CSs and above for AR units in order to grovide continuing military
service In support of the angoing GWCT. All requests will be forwarded fc the
AR G-1 (ARRC-PRP).
3. EXECUTION.

a Concept of Operation

{1) P-ccedures for Requesting Reatiree Recall.

UNCLASSIF!ZD
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UNCLASSIFIED
OPERATION ORDER 07-036 (Processing Retiree Recall Requests)

(@) MSCs/DRUs will use *ha guidance contained in Anrex A and the

current PPG, paragraph 24, to determine eligibility and to prepare raquests and
extensions.

(5) MSCs/DRUs will prepars their recommendation using the format
in Annex B. This recommendation will be signed by a GO in your command.

(2} By-name requests for positions in AR units under the USARC.

appropriate. Upon review and coordination, the packet will be submitted to the
USARC Command Group for 3 USARC GO-ievel recommendation. K
recommenced for approval, the packst will be submitied 1o HRC-STL for further
processing. A copy of the recommendation will be provided to the MSC/DRU. if
not recommended for approval, the packet will be retumed to the MSC/DRU.

{b) Forward applications for alf other ranks (SFC/beiow and
MAJ/below) with GO recommendation directly fo Commander, US Army Human
Resources Command (AHRC-PLM-0). 1 Reserve Way, St. Louis, MO 63132-
52C0.

{3) By-name requests for assignment outside the USARC shouid be
submitted through the Soidier's current chain-of-command, through the unit the
Soldier wishes to join, to HRC-STL.

(4) Other Voiunteers (no specific position}:

() Active Guard Reserve Soidiers will forward apolications to
Commander, US Army Human Resources Command, Army Reserve Active Duty
Management Directorate (AHRC-AR), 1 Reserve Way, St. Louis, MO 63132-
5200.

(b) Retired Soidiers will forward appiications to Commander, US Army
Human Resources Command {AHRC-PLM-0), 1 Reserve Way, St. Louis, MG
83132-5200.

b. Task to Subordinate Units. Once a Soldier is approved for racall,

regardiess of grade, MSCs and DRUs will provide a copy of the HRC order
recalling the Soidier to Active Duty and any subsequent axtension ordars to AR

2

UNCLASSIFIED
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DEPARTMENT OF THE ARMY
OFFICE OF THE GHIEF OF ARMY RESERVE
2400 ARMY PENTAGON
WASHINGTON DG 20310-2400

4 uA '

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Army Reserve Military Technician Program Policy and Guidance

1. References: A complete list of references is at enclosure 4.

2. Purpose; This policy replaces and consolidates ali prior U.S. Army Reserve (USAR)
policies, guidance, and procedures for the management of the USAR Military
Technician (MT) Program.

3. Applicability: This policy applies to all USAR MTs. ‘
4. Policy:

a. Commanders, supérvisors, and employees will comply with the enclosed
guidance and requirements for managing MTs, to include but is not limited to,
monitoring the Dual Status Military Technician (DSMT) Condition of Employment (COE),
preventing Anti Deficiency Act (ADA) violations, requesting extension beyond
Mandatory Removal Dates (MRD), retention of MTs as Combat Related Disability (MT-
CRD), DSMTs performing military work during civilian duty hours, and the mobilization
of DSMTs.

b. Dual Status Military Technicians are Title 5 Civilians required to maintain
membership in the Selected Reserve (SELRES). Commanders, supervisors and
employees are all responsible for MTs meeting COE. Commanders will develop and
implement local procedures to ensure MTs remain compliant in order to avoid ADA
violations (see enclosure 1 for additional guidance). ‘

%
¢. Dual Status Military Technicians will submit requests for extension beyond their
MRD in accordance with {|AW) the guidance in enclosure 2. The maximum request
period is up to three years as long as the MT does not exceed age 60. The Director,
Civilian Personnel Management Office will return without action all requests that are

incomplete, and/or received within 60 days or less of the current MRD.
d. The USAR may retain DSMTs as MT-CRDs if their se};aration from the military

service is due to a combat related disability and if they are able to perform the non-dual
status functions of their current position with or without reasonable accommodation.
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DAAR-ZA
SUBJECT: Army Reserve Military Technician Program Policy and Guidance

Employees must initiate the request for retention as a MT-CRD within one year from the
date of their military separation AW enclosure 3.

e. Military Technicians will not perform military duty when serving in their civilian
capacity, and will perform work consistent with the position description for their civilian
position. Conversely, MTs will not perform their civilian duties when serving in their
military capacity unless both their civilian and military dufies are identical. Military
Technicians will not wear their military uniform when performing their civilian duties.

f. When developing rating schemes and designating rating officials for Soldiers in
the MT program, there are restrictions when a condition, normally referred to as “grade
inversion” exists. Grade inversion is a condition where a DSMT who, in his or her
civilian MT capacity, is designated as a rating official over a military subordinate who,
when the MT serves on military duty in the same unit, is the military supervisor of that
MT in his or her military capacity. Such arrangemeiits are contrary to military order and
discipline. Commanders will not establish rating schemes which create grade inversion
situations.

g. Dual Status Military Technicians may participate in a physical fitness (PT)
program as a civilian employee during duty hours. Subject to supervisory approval,
DSMTs may use up to three hours a week during normal duty hours for PT. The three
hours include travel, shower, and exercise time. The three hours per week are non-
cumulative and may nhot be carried. over into succeeding work weeks if not utilized.
Management retains the right to assign work and may make changes for training,
exercises, inspections or other mission needs.

h. Given the dual nature of MT positions and their contribution to the readiness of
the USAR, Soldiers not employed as MTs have priority consideration for Active Duty
Operational Support (ADOS). Accepting or extending an ADOS tour cannot be the
basis for adverse action against the civilian employee, nor grounds to deny
reemployment/reinstatement under the Uniformed Services Employment and
Reemployment Act. Supervisors of employees who are absent because of service in
the Armed Forces will carry the employees in a leave without pay status unless the
employee elects to use another leave type or if the employee freely provides written
notice of his or her intent to not return to a position of employment with the agency. In
this case, the agency can separate the employee. .

5. Expiration: This policy is effective immediately and remains in place until
superseded or rescinded. The USAR will not consider exceptions to this policy.
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DAAR-ZA

SUBJECT: Army Reserve Military Technician Program Policy and Guidance

8. Points of Contact for this memorandum are Mr. Dave Schreifels, Human Resource
Specialist, at 910-570-9049 or via email at david.w.schreifels.civ@mail.mil, or Ms.
Suzanne Van Wagner, Chief Integration Branch, at (910} 570-9047 or via email at

suzanne.m.vanwagner.civ@mail. mil,

4 Encls

1. COE/ADA Guidance
2. MRD Guidance

3. MT-CRD Guidance
4, Refetences

DISTRIBUTION:
GEORAPHIC COMMANDS:
1 MSC

7 MSC

9 MSC

63 RD

-USAG-FHL

81 RD

-USAG-Fort Buchanan
88 RD

-USAG-Fort McCoy
99 RD

-ASA-Dix

FUNCTIONAL COMMANDS:

3 MCDS
76 ORC
79 TSC
200 MP CMD
311 SC(T)
335 SC(T)
377 TSC
412 TEC
416 TEC
807 MCDS
ARAC
(CONT)

C §D.LUCKEY 4
Lieutenant General, U.S. Af
Chief of Army Reserve  §#
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DAAR-ZA
SUBJECT: Army Reserve Military Technician Program Policy and Guidance

DISTRIBUTION: (CONT)
ARCD
AR-MEDCOM
LEGAL CMD

MIRC
USACAPOC(A)

75 TNG CMD (MC)
80 TNG CMD (TASS)
84 TNG CMD (UR)
85 USAR SPT CMD
108 TNG CMD (IET)
USAR SPT CMD (1A)

CF:
Civilian Personnel Advisory Center, Fort McCoy, Wi
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Guidance on Military Technician (MT) Conditions of Employment (COE) and Prevention
of Anti-Deficiency Act (ADA) Violations

1. General Guidance - There are several categories of military technicians within the
MT program, each with a specific Army Reserve membership requirement as a
condition of employment. Failure to meet Army Reserve membership COE may be
grounds for removal. Failure to remove a DSMT who no longer meets COE may result
in an ADA violation. '

a. Employees must notify their Supervisor immediately when any change to their
military status may affect compliance with COE.

b. Within ten business days of becoming aware, Commanders and Supervisors will
contact the Fort McCoy Civilian Personne! Advisory Center through their chain of
command to initiate the appropriate personnel action for employees who no longer meet
the COE.

¢. While there are several methods for monitoring COE, commands are expected to
use the COE report in the Human Resources Enterprise Management (HREM)
application on the U.S. Army Reserve Command Civilian Personnel Management Office
(CPMO) SharePoint site. Appendix A provides step by step guidance for using this tool.

2. MT Categories and COE Requirements:

a. Dual Status Military Technician {DSMT) is a Federal civilian employee who —
is required as a condition of employment to maintain membership in the Selected
Reserve (SELRES). A DSMT SELRES membership requirement to meet COE is based
on where the employee is assigned as a civilian. To meet COE requirements based on
where a DSMT is assigned as a civilian, they must be assigned to the SELRES as
indicated in the below five (5) situations. A DSMT assigned as a civilian:

(1) In a Troop Program Unit (TPU) within the U.S. Army Reserve Command
(USARC) requires military assignment to a TPU within USARC.

(2) In a TPU within the 7th MSC must have a military assignment to a TPU
within the 7th MSC.

(3) Ina TPU within the 9th MSC or the 311th SC must have a military
assignment to a TPU within the 9th MSC or 311th SC.

(4) In an Area Maintenance Support Activity, Equipment Concentration Site,
Aviation Support Facility, Reserve Personnel Action Center, Total Army School System
Training Center, or New Equipment Fielding Facility may fulfill their COE by maintaining
membership in any SELRES TPU or as an [ndividual Mobilization Augmentee (IMA).

Enclosure 1
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(5) DSMTs hired on or before 8 Dec 83 and employed by a TPU are required to
maintain membership in any Army Reserve TPU, including the 7th and the 9th MSC.

b. A Pre-96 employee is a Federal Civilian employee who is a former DSMT first
hired into the program prior to 10 Feb 96, who lost dual status and received
authorization to stay in the MT program.

c. A Military Technician-Combat Related Disability (MT-CRD) is a former DSMT
who lost dual status because of a combat related disability and received authorization to
remain in the MT program as a MT-CRD.

3. Employment, retention, and removal requirements:

a. DSMTs first hired prior to 10 Feb 96 who lose membership in the SELRES
involuntarily, may be retained until attaining age 60 and eligibility for unreduced
retirement annuity (URA). See paragraph 4 and & for details on what actions are
considered voluntary and involuntary.

b. Commands will separate MTs first hired as a DSMT after 10 Feb 96 who
involuntarily lose dual status not later than one year after the date on which the dual
status is lost. DSMTs who voluntarily relinquish their membership in the SELRES may
not be retained in the MT program and must be separated as soon as administratively
possible. Failure to remove the employee as required by policy and law may create an
ADA violation.

4. Voluntary Actions - Actions listed below are considered voluntary and a failure of the
DSMT to meet military standards.

a. Failure fo reenlist.
b. Voluntary transfer to the Retired Reserve.

¢. Resignation of commission (without retaining SELRES membership i.e.
conversion from commissioned officer to enlisted or warrant officer).

d. Unsatisfactory military performance or conduct resulting in loss of SELRES
membership.

e. Unsatisfactory participation as a Soldier resulting in loss of SELRES
membership.
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f. Failure to maintain military standards, i.e. Army Physical Fitness Test and or
failure to maintain weight standards as prescribed in AR 600-9, which resuits in loss of
SELRES membership.

g. Failure to complete mandatory military education requirements which results
in loss of SELRES membership.

h. Officers discharged for failure to be selected for promotion for reasons within
their control (education, adverse action, etc.).

i. Failure to submit a request for extension beyond MRD in accordance with
enclosure 2.

5. Involuntary - Actions initiated by the Department of the Army are not considered a
voluntary relinquishment of dual status include, but are not limited to:

a. Removal by a qualitative 6r quantitative retention board when a request for
exception was disapproved.

b. Discharged or Retirement when determined to be medically disqualified and
found to be unfit for continued service by a Physical Evaluation Board (PEB). A
determination of unfitness by a PEB is required even if the conditions are not duty
related or the Solider is eligible for voluntary retirement. (Physical Evaluation Board
required). -

c. Attaining maximum age (60) or MRD when a request for extension was
disapproved or returned without action.

d. Failure to be selected for promotion when considered on a best qualified basis
resulting in loss of SELRES membership (when educationally qualified).

6. Anti Deficiency Act (ADA) Violations — ADA violations generally occur when a MT
first hired after 10 Feb 96 is paid out of funds appropriated for MT compensation for a
period of time longer than permitted after the DSMT is no longer a member of the
SELRES.

a. Army Reserve may pay compensation to MTs who are no longer a member of the
SELRES for a period up to 12 months following the individual’s loss of membership if
the loss of membership was not due to the failure to meet military standards. Paragraph
5 provides guidance for when a MT will be retained for the 12 month period.

b. Placement of a Department of Army Civilian {DAC) employee (civilian category
101 or 102) into a position designated as military technician (civilian category 124 or
125) is an ADA violation.
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c. If a DSMT not meeting COE is not appropriately separated from the MT program
an ADA violation may occur. If an ADA violation is suspected, the chain of command
must report it within 10 days of discovery on a Flash Report through the MSC/DRU G-8
to the USARC G-8, and copy furnish to CPMO. Anyone aware of an ADA violation who
fails to report it may be held administratively and criminally fiable. Use of the internal
controls defined in this enclosure will prevent ADA violations in the MT program.

7. Responsibilities:
a. USARC CPMO:
(1) Establish policy for COE management.
(2) Provide tools to monitor COE.

b. Commanders:

(1) Understand COE responsibilities, policy, and procedures.

{2) Use tools available to monitor COE monthly.

(3) Monitor COE and take appropriate action when a MT does not meet their
COE.

(4) Report possible ADA violations to Command G8 using a Flash Report.

(5) Coordinate with Fort McCoy Civilian Personnel Advisory Center (CPAC) for
personnel actions associated with changes to COE.

c. Supervisor:
(1) Understand COE responsibilities, policy, and procedures.
(2) Verify DSMT employee is meeting COE by requesting a copy of the current
TPU assignment orders from employee during the midpoint and final performance
appraisa! counseling, and maintaining current assignment orders in the local employee

file.

_ (3) Monitor COE and take appropriate action when a MT does not meet their
COE.

(4) Report possible ADA violation to higher HQ.
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(5) Coordinate with higher HQ for required personnel actions associated with
changes in COE. ‘

d. Dual Status Military Technician:
(1) Understand COE responsibilities, policy, and procedures.
(2) Maintain COE in accordance with paragraph 2 of this policy.

(3) Immediately notify the civilian supervisor of changes to military assignment,
and provide supervisor a copy of current military assignment orders.

Appendix
A. HREM COE Management Report application instructions
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Guidance on Requests for Extension beyond Mandatory Removal Date (MRD) for Army
Reserve Dual Status Military Technicians (DSMT)

1. Approval Authority:

a. The Chief of Army Reserve (CAR) retains the authority for the retention, as a
Soldier, of DSMTs who will be eligible for an unreduced retirement annuity (URA) at age
60 as a civilian employee, until the last day of the month in which they are eligible for -
immediate civil service retirement.

b. The CAR may also authorize the retention of DSMTs, as a soldier, for a period
not to exceed two years after the last day of the month in which they are eligible for an
immediate URA, as a civilian employee, (for example, a DSMT who is eligible to retire
upon reaching Minimum Retirement Age with 30 years of qualifying civil service). The
retention period, as a Soldier, may not extend beyond the last day of the month in which
the Soldier becomes 60 years of age.

¢. The Assistant Secretary of the Army for Manpower and Reserve Affairs (ASA
(M&RA)) retains authority to extend, as a Soldier, DSMTs first hired in the MT program
after 10 Feb 96 who will not attain URA at age 60, as a civilian employee, and approve
any retention, as a Soldier, beyond age 60.

d. The CAR will only consider requests with positive endorsement by the chain of
command. The request and endorsements must clearly state a mission based
necessity, indicate an adequate replacement is not available, and the individual’'s
continued service, as a Soldier, is essential to maintain unit or organization readiness.
The CAR will forward only those needing the extension in order to attain URA, as a
civilian employee.

e. The ASA (M&RA) will consider requests for exceptions to policy on a case by
case basis and only for exceptional circumstances.

2. General Guidance:
a. If a DSMT is required to complete the post-56 deposit for military service (military
buyback) to attain eligibility for URA at age 60, as a civilian employee, they must have

completed the initial deposit and demonstrate he/she is actively making regular
payments.

b. This policy does not apply to DSMTs who are Warrant Officers (WO) in the Army
Reserve, because maximum age for WO is already age 60.

c. MTs first hired after 10 Feb 96 not extended as a Soldier due to ineligibility for
URA as a civilian employee, will not be considered to have failed to meet military
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Guidance on Requests for Extension beyond Mandatory Removal Date (MRD) for Army
Reserve Dual Status Military Technicians (DSMT)

standards solely on the ineligibility for extension, and will be retained in their civilian
position as a military technician for 12 months from the date of separation from the
Selected Reserve (SELRES).

d. MTs eligible for URA at age 60, as a civilian employee, who fail to submit a timely
request for extension, as a Soldier, will be removed as soon as administratively
possible.

e. Retention as a Soldier beyond MRD does not guarantee retention as a Soldier to
age 60. Soldiers continue to serve at the will of the Army, and must continue to meet
military standards. Soldiers remain subject to qualitative review processes. MT are not
exempt from these processes/board findings.

f. MTs extended beyond MRD as a Soldier must maintain membership in the
SELRES and remain employed as a MT for the approved length of the extension (non-
waiverable). Commands will request adjustment of MRD for MTs separated from the
MT program during the approved extension period. Soldiers will not be retained as s
Soldier beyond separation from the MT program. MRD will be re-adjusted to coincide
with date of separation from the MT program. During the term of approved retention
beyond MRD as a Soldier, MTs should consider available employment opportunities
outside the MT program. Future requests to be further extended may not be favorably
considered.

g. MTs can request extension beyond MRD as a Soldier in increments up fo three
years, not to exceed age 60.

h. Soldiers are not eligible for promotion while continuing service beyond mandatory
removal date (no exceptions).

3. Eligibility Requirements —MTs must meet the following conditions:
a. Meets individual standards for retention as a Soldier (non-waiverable). These
include, compliance with AR 600-9 standards; compliance with Army Physical Fithess

Standards; compliance with medical readiness standards; and be deployable.

b. Assigned to and qualified for a valid position as a Soldier, as defined by AR 140-
10 and USARC policy.

¢. Not pending removal as a Soldier or as a civilian (non-waiverable).
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Guidance on Requests for Extension beyond Mandatory Removal Date (MRD) for Army
Reserve Dual Status Military Technicians (DSMT) |

d. In an active pay status as a civilian employee. Military retention may not be
validated while in a leave without pay (LWOP-MIL) or Absent (US) status. As an
exception, transitioning Soldiers may request retention beyond MRD upon issuance of
release from active duty (receipt of DD Form 214). Responsibility for validation of
retention as a Soldier remains with the Soldier's TPU mission command and therefore,
may only be completed upon release from active duty. No other exceptions are
authorized.

e. Will be eligible for URA as a civilian at age 60.

f. Has received a recommendation from the MSC/DRU CoS or CXO where assigned
as a civilian, as well as from the Military Chain of Command (see Appendix D, for more
information;.

4. Procedures:

a. MTs will submit their applications for retention as a Soldier through their military
MSC/DRU chain of command.

b. MSC/DRU military chain of command will submit packet through the civilian
MSC/DRU chain of command (if different) so as to arrive at the U.S. Army Reserve
Command HQ, Civilian Personnel Management Office (CPMO) not earlier than nine
months nor later than six months prior to the date the MT would otherwise be removed
from the Reserve Active Status List. ‘

c. Incomplete requests and those received by this headquarters within 60 days of
current MRD will be returned without action. (see Appendix D for checklist, required
supporting documents, example DA Form 4187 and statement of understanding).

Appendices
B. Timelines for Requests for extension beyond MRD for DSMT

C. Step by Step Responsibilities when requesting extension beyond MRD for DMST
D. Sample application forms
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Guidance to Request for Retention of Army Reserve (AR) Military Technicians
(MT) due to a Combat-Related Disability (CRD)

1. General Guidance - A DSMT removed from the AR Selected Reserve due to
combat-related disability may request retention as a MT. This retention status is
referred to as Military Technician Combat Related Disability (MT-CRD).

2. Eligibility - The employee may request retention if the disability does not prevent the
performance of the essential functions of the job requirements of the civilian position
with or without reasonable accommodation. If the employee cannot perform the
essential functions of the job the employee is subject to removal.

3. Restrictions - Employees retained as a MT-CRD are subject to the following
conditions:

a. May not apply for any voluntary personnel action, (i.e. reassignment, promotion,
etc.) into a military technician (dual status) position. Management directed
reassignments or details are authorized.

b. The technician must not become disqualified while performing the job
requirements of the civilian position because of performance, medical, or other reasons.

c. Commands will process e'rriployee for separation from the position not later than
30 days after reaching an unreduced annuity and age 60.

4. Procedures - Application for retention as a MT-CRD must be made by the employee
to the supervisor.

a. Employee must request extension within one year of effective date of removal
from Selected Reserve.

b. Employee must have a recommendation from the supervisor that employee can
perform the essential functions of the job, with or without accommodations.

¢. The supervisor will forward the employee’s request with a memorandum
recommending or stating the employee’s ability to perform the essential functions of the
position with or without accommodation.

d. The application packet will be submitted through the Civilian chain of command
and endorsed by the MSC/DRU Chief of Staff (CoS) or Command Executive Officer
(CXO). Completed application packets will be emailed directly to the USARC CPMO
point of contact.
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Guidance to Request for Retention of Army Reserve (AR) Military Technicians
{(MT) due to a Combat-Related Disability (CRD)

e. Time is of the essence, to approve MT-CRD request a decision must be rendered
within one year of loss of Selected Reserve (SELRES) membership. A sample
checklist, including the language for the employee statement, supervisor statement, and
the CoS/CXO statement is at appendix E.

5. The application - document checklist along with a sample memo, including the
language is at appendix E. At a minimum the application will include the following:

a. MT-CRD checklist

b. The military order removing the Soldier from SELRES membership. The combat-
related disability must be the contributing reason for removal from the Army Reserve.

¢. The Physical Evaluation Board (PEB) Proceedings (DA Form 199) documenting
the PEB resuits, must have determined the Soldier is not fit for further military service
because of the combat-related injury or illness.

d. A memorandum signed by the employee certifying that the disability does not
prevent the performance of the job requirements of the position. The memorandum
should include:

(1) If reasonable accommodation is not required the employee should state “No
accommodation is needed to perform the job requirements of the position”. if the
employee believes reasonable accommodation(s) isfare required they must contact
their supervisor to initiate a request and ongoing discussion regarding the requirements.

(2) A statement of understanding that should the employee become disqualified
while performing the job requirements of the position because of performance, medical,
or other reasons, the employee is subject to removal from the MT program.

(3) Acknowledgement that the employee may not apply for voluntary personnel
actions into other DSMT positions.

e. A memorandum signed by the employee’s supervisor certifying the empioyee can
perform the job requirements of the position.

(1) The supervisor will verify if the employee has or has not requested
reasonable accommodation to perform the job requirements of the position.

2 Enclosure 3

Encl 9-14




Guidance to Request for Retention of Army Reserve (AR) Military Technicians
(MT) due to a Combat-Related Disability (CRD)

If no reasonable accommodation is needed or requested so state in the memorandum
“no reasonable accommodation is needed to perform the job requirements of the
position”.

(2) If employee or supervisor states reasonable accommodation will be needed
to perform the job requirements of the position, the supervisor will contact the EEO
office for assistance at 608-388-3107 or DSN at 280-3107.

(3) If reasonable accommodation is requested and cannot be provided the:
employee does not meet qualifications for retention under this provision. The command
must follow the guidance from the EEO and the Fort McCoy CPAC LMER office for
processing.

f. A memorandum will be prepared by the MSC/DRU CoS or CXO with command
recommendation.

8. MT-CRD process diagram flow chart is in Appendix F.
Appendices:

E. Checklist and sample memos
F. MT-CRD Flow Chart
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HREM COE Management Report Tool Instructions

1. The Human Resource Enterprise Management (HREM) Condition of Employment
(COE) Management Report is designed to assist Army Reserve Commands in tracking
and verifying Selected Reserve (SELRES) assignments for Military Technicians (MT).
The COE report in HREM merges key Solider and Civilian elements to provide the TPU
unit of assignment information for all Army Reserve MTs in Reserve Category
(RESCAT) “6” and “7”.

2. The HREM COE Management Report allows Human Resource Managers at Major
Subordinate Command (MSC) and Direct Reporting Unit (DRU) level to track and verify
that DSMTs COE requirementis are being met, even across commands.
a. Some of the information found in the COE Management Report is:
(1) Civilian unit of assignment

(2) Military unit of assignment

(3) Enlisted ETS date (enables commands to track when MT needs to
Reenlist/Extend to meet COE)

(4) Officer MRD (enables commands to track when a MT needs to submit
request for extension beyond Mandatory Removal Date for continued service to meet
COE)

(5} Leave Without Pay-Miiitary (LWOP-MIL) or Absent (US) (allows command to
track five year USERRA by adding comments with effective date of Mob/Deployment,
ADOS, or AGR tour) MTs on LWOP may not have unit of assignment identified but
mest COE requirements.

(6) CMD Remarks Section (allows command Human Resource Managers to
enter remarks to track progress of actions that affect COE (i.e. MT-CRD packet
submitted, approved/disapproved or MRD packet submitted, approved/disapproved))

3. Definitions:
a. Reserve Category (RESCAT):

(1) “6"- Reserve Tech/Selected Reserve Assignment Required (Dual Status)
(Army Only)

(2) “7"- Reserve Tech Pending Separation from MT Program (Army Only)

(3) “8"- Reserve Tech Combat Related Disability (CRD)
Appendix A
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HREM COE Management Report Tool

(4) “9"- Pre-96 Reserve Tech (Army Only)
b. Civilian Type (CIVTYPE):;
(1) “101” DAC, Pay Plan GS and GG, no SELRES COE required
(2) “102” DAC, Pay Plan FWS, no SELRES COE required
(3) “124” MT, Pay Plan GS, SELRES COE required
(4) “125" MT, Pay Plan FWS, SELRES COE Required
c. Army Components (COMPO):
(1) COMPO-1 TDA/MTOE structure for Full-Time Support (AGR, AC, MT and/or

DAC)
(2) COMPOQ-3 TDA/MTOE structure for Army Reserve TPU

4. Step-by-step procedures for reviewing and managing COE for MTs assigned to your
command using HREM COE Management Report starts on the next page.
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Select COE Management Report from HREM Home Page. (** Notice the iocation of the COE Management Repart
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Once the COE Management Report populates, select the Actions filter, in the top left
hand corner.
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If your system automatically allows editing, you will not see “Enable Editing”....if your system
has Enable Content, DO NOT click on Enable Content. Delete the blank column A if populated,
otherwise the column letters below will off by one letter.
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Your individua! column headers now contain a down arrow for filtering.

Select VIEW, select Freeze Panes, select freeze, and select Top Row.
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Setting your filters in the EXCEL spreadshest allows you to filter individual columns to
look for specific value(s), freezing your top row ailows you to scroll up and down your
spreadsheet and still see column headers.

Notice your column header names; you will see each column header starts with TDA,
DCPDS, or TAP. These names will tell you which system the data is extracted from to
populate the COE Report. Below are the definitions of each: ‘

B % @ = o (comp
EOTER vovr  TREIU PAGELAOUT  RORMUMS  BATA RREN VW

TDA= Table of Distribution and Allowance (your CMD COMPO-1 FTS structure-required
and authorized positions). This data comes from the DA approved TDA in FMSWEB.

DCPDS= Defense Civilian Personnel Data System (database of record for Civilian
personnel information). The proponent is Civilian Human Resources Agency.

TAP (Short for TAPDB-R) = Total Army Personnel Data Base-Reserve (database of
record for Soldier information for the Army Reserve). This information IS needed to
manage and confirm MTs’ unit of assignment and position qualification to confirm the
MT is meeting their Condition of Employment (COE).

Using HREM COE Management Report in EXCEL format, filter EXGEL spreadsheet
columns as follows:

TAP Unit Name- (spreadsheet column “S”} click on filter (the down arrow lower right
hand corner of each column), click on “Select All" (this will actually unselect all).
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Scroll down to the bottom and select “Blanks” (this will place a check mark in blank
box), select OK-(note: if there is no blank box to check that means every MT employee
assigned has a SELRES TPU of assignment).
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Your report should look like the below snap-shot.

18 - 8 x!
.1 BlankUnit ... ....__p
| of

: Assignment

mE S 2 = o
EEE bome  PEEAT  PRGELAYOUT  FORMMIAS  DNTA  FERTW  VEW

e contEms 9 a vidabon ol Federal L, 2o 78 SubErl T e panatits pesentad thersh.

The remaining names on your spreadsheet are employees without a current TPU of
assignment. Note: the blank(s) under UNITNAME highlighted in red indicate a possible
COE violation. If there is a “Y” indicator for TAP MOB Column or TAP AGR Column,
UNITNAME will not be red but the “Y” indicator code will be red. The "Y” indicator codes
are not a COE violation.
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Notice “DCPDS RESCAT” in this example are all 6. Employees coded RESCAT 6
should have a unit name assigned or remarks indicating why unit name is blank. In
some cases there will be employees who are RESCAT 7.

Below are some éxamples of why a MT employee may not have a unit of assignment
identified in HREM COE Management report:

1} AGR assignment

2) Active Component (AC) assignment-inciudes Navy, Air Force, Marine Corp,
Coast Guard, etc. Does not include AGR in the Army National Guard.

3) IMA assignment (only allowed for MTs assigned fo AMSA, ECS, ASF, RPAC)

4) Mobilization or Deployment

5) ADOS/ADOS-RC tour

6) Warrior Transition Unit (WTU) assignment

7) Pending final determination of Combat Related Disability (CRD) packet

8) Pending separation from MT Program (Should be coded as RESCAT 7)

a.
b. Resignation of Commissioned Service

c.

d. Mandatory Removal Date (MRD) extension packet Disapproved or

e.

Military Retirement '
Expiration Term of Service (ETS) (did not reenlist or extend contract)

Returned without action
Disapproved CRD packet

Research is required to find out why the MT RESCAT 6 employees do not have a unit of
assignment. This may require the command to notify the MT employee’s supervisor to
provide supporting documentation or take other action. Once the research is completed
the information can be annotated in the CMD Remarks box using the COE Management
Report Standard Remarks, indicating the current status or action taken if necessary.
Entering these remarks help explain why a MT RESCAT 6 employee has a blank unit

name.

Here are the steps to enter the appropriate remarks identifying why a MT does not have
a unit of assignment.
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Go to HREM Home page and select COE Management Report.
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Report {o | (Pute i 7 = POST Feb 96 MT 1y e unlper 8
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Unit §/25/2015 Bidd AM Stranath Aapalt (Heaitiy} Peading Saparation vfin 11 FIELD REFINSTIONS 10
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C e -
;‘é{; ?; &9{ B/LB/2015 7253 A Gain Report [Extarmal) 1S Biire {Loss SELRES
{F0) File s toss Report (External) Aesigament, Avthorired Hon-
now fuaded Dusl Status)
as the Leave Ropard i
“Current® Version: 1.20.1

Select HREM OA assigned for your access (i.e. 24-US Army Reserve Command, 82-
US Army Pacific/9th, 89-USA Europe/7TH) to popuiate COMPO- 1 FTS UIC, Select

UIC,click add to populate the selected UIC under Selected Units(s), select Edit Mode
under Report Viewer, Run Report.

A</ She

Access Réquests

£ Maps rescrppts

Home

COE Management Report

Filter the COE Management repart to display only selected UICs, ar run the report for all UtCs In your chaln of

command,
HREM OAs:

©123 - Off of the Chief Reserve
£150 - Unknown 50 ]
378 - Unknown 78

n82 - US. Army, Paciic

£189 - USA Furope and 7th Army

Available Unit{s)
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i\.\ll M AA LARY RTG-MEN MOCTYY

S Remove o
L AdAAL

|0 Remove Al All o

Report § [Repont Viewer (&un Report) ;Cangel .

Report Viewer

Selectad Unit{s)

}s I the "Selected Unit(s)” fist that the report will run with all Unlts user has access to
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Home Access Requests  Import Data Administration

Submit Pending Changes |

!

i

CMD REMARKS USARC REMARKS © AGR

Clegr - B . - o
LC_bea_r - T o

COE Management Report

uIc

WEKEAA

WOKEAR

WAKERA

WoKEAR

PARATITLE Name

Fitle
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WORKER

HEAVY MOBILE
EQUIEMENT
REFAIRER

HEAVY MOBILE

FQUIPHENT
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&
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59

Q
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Analytics Heip

-
%15 Org Comip 1 Org Comp -y
6304 H3IR0 RSC ECS 170 3.

5823 GIRD RSC  AMSA 06 |°
5803 G3RDRSC  AMSAZS |

5503 63RD RSC ECS 16

Names will show on your report. You may need to select the page number to find the
employee name to enter CMD REMARKS.

e | DRshs O v 8 ¢ X | 7 COEMsugement Raped

Es

Resource Enterprise Management

Hom{is hccess Reguests Import Data Administration

COEs Janagement Report

Page 1 ofi21
2

‘ Submit 32

26 REMARKS USARC REMARKS RGR

Cles.128 - ) sw

() s
J

]

uIC
WEKEAA

WEKEAM

VWEKEAA

SWEREAN

PARATITLE Name

Title

TOOLS AHD
PARTS
RTEENDANT

AUTAMCTIVE
WORKER

HEAVY MOSILE
EQUIPMENT
REPAIRER

HEAYY MOBILE
EQUIPHENT
REPAIRER

LEADER

Schreifels, Dave W Mr USAR UUSARC CPMG

113

09

a3

Analytics Help

.
Srs Oy Comp 1 Org Comp==,
6404 B3RD RSC ECS 171

5823 G3RD RSC AMSA[0
5883 638D RSC AMSAIZE

5833 H3RD RSC £CS 14

e -

Use the scroll bar up & down until you find the employee name, you may have to select
the approptiate page (3 or 5 or 7 or 11 efc.) several times to find the employee’s name.
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Home  Access Reguests  Import Data  Administration Analytics Help

COE Management Report

Page 1 of rla[-j

| Submit Pending Changss |

CMD REMARKS USARC REMARKS RGN HEC PJ\RJ'\T].TLE Title Gr Srs Orti Comp 1 Org Comp

Ciear ] k o WEKEAR MILTARY 07 0303 RPACSAM  HUB, TX1i
[ fear | PERSONNEL & HOUSTON
ADMISTRATIVE
ASSISTANT U
[ Car " SW WEKEAA HR 5PEC 11 0201 63RDASC  OFFICER
i ~ {MILITARY) MGHT
BRANCH,
RFSC, HRC
I_c,ea, N S¥ WBKEAA LOGISTICS 12 0346 6400 RSC  SUP & MAT
ki HANAGENERT . oY, DO
SPRCIALIST
@ crommmm o T 5w WBKERA HEAVY MOBILE 09 5803 B3R RSTC  AMSASUh
Evar | EQUERHENT .
REPATRER
@} e T e mm—m" WEKEAA MILITARY 07 0301 RPACBRE  HUB, CAN
0ar PERSONNEL & B
ADMINISTRATIVE
SPECIALIST
e WEKEAA USARUNIT 07 0303 63RDRSG 345 PADE
[ Glear ] ADMIHISTRATOR :
. Cmmmmmmm—— WOKEAA HR SPEC 09 030t 63RDRSC  HEALTH S\-
{ gieat | . (HILTTARY) BRANCH, | -
RPSC, HRG
(e v T 5w weKERS HEAVY MOBILE 00 5803 E3RDRSC  AMSAZ |
Eear EQUIFMENT : .
nnnnnnn

Once you find the employee name click in the box to enter remarks. (NOTE: open new
HREM site, home page right hand side under Downloads you will find COE
Management Report Standard Remarks; you can select the standard remarks that
apply, copy and paste these remarks into the CMD Remarks and adjust the EDATES as
applicable). '

Hoime Access Requests  Tmport Data  Administration Analytics Help

COE Management Report
Pagelof[

i :Submit Pending Changes ]

N
CMD REMARKS HSARC REMARKS RGN U1C PARATITLE Name Title Gr Srs  Org Comp 1l Org Comp
T LT Lo VIGKEAS MILITARY 07 0303 RPACSAM  HUB, TX11 .
! PERSONMEL & HOUSTON k
ADMINISTRATIVE
ASSISTANT
[ctzar,) : SW  WEKEAA HR SPEC 11 0201 63RDRSC  OFFICER
S, : LHILITARY) JIGHT
BRANCH,
RPSC, HRC
ACH Tone ThATE 012 Y ©OSW WEKEAA LOGISTICS 12 036 63RDASC  SUP & MAL
MANAGEMENT DIV, DOL
SPECIALIST
Cleat T SW WOKERA HEAVY MOBIE 00 5803 63RDRSC  AMSA 5 B
o= EQUIPMENT =
REPAIRER

After you have entered the remarks, you may need to hit the space bar to change the
CMD REMARKS to yellow. The Submit Pending Changes button will turn biue when
you place your curser over it (see next screen below). This means you can submit the
changes and it will reflect in the COE Management report.
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AR5 2 + A0 X [L{75 CO Msmagement Report
Home  Actess Reqguests import Data  Administration Analytics Help

COE Management Report

Page © Ofm
bmit Pending
CMD REMARKS USARC REMARKS RGN UEC PARATETLE Name Tite Gr Srs  Org Comp 1 Org Comp
Clear 1} WOKEAR . MILITARY 87 D3O RPACSAM  HUB, 1X11
A PERSONNEL & HOAUSTOR E
ADMINISTRATIVE ¥
. ASSISTANT
Clear | T - SW WOKEAR HR SPEC 15 €201 G3RDRSC  OFFICER
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SPECIALIST
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: - EQUIPMENT . -
REPAIRER

NOTE: After the CMD REMARKS block turns yellow, click Submit Pending Changes or
the remarks will not populate in the COE Management Report (the yellow will disappear
when you click submit changes). You can go back into the block and adjust the remarks
at any time. Remember, after every adjustment the block must be yellow before you
click Submit Pending Changes again.

COE MU gemera Fapod

T hitpeitels: 5 armmy . heeny
Page 1of {1 : E
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ASSISTART
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SPECIALIST
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e EQUIPMENT
REPAIRER M

The Clear buttons will clear the remarks from the CMD Remarks block.

After all CMD REMARKS have been entered and changes submitted, the below snap-
shot is an example of what you will see in the HREM COE Management Report.
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The CMD remarks will stay until the CMD deletes them (using edit mode), until the
employee no longer has RESACT 6 or 7 in DCPDS, or until the next TDA upload is
processed as the Unit Manning Report (Current).

CPMO will notify commands prior uploading a new TDA into the Unit Manning Report
(Current) in HREM. Commands should save a current COE report prior to the new TDA
upload. Once the new TDA is loaded you can copy and paste remarks back into the
HREM COE Management report. Once the employee is separated from your CMD,
they will fall off your COE Management Report and you no longer have to track their
condition of employment. Cmd remarks will not transfer in HREM if an employee
transfers to another civilian command.
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Timelines for Requests for Extension Beyond MRD for DSMT

Responsibility

Action

Prior to MRD Date

Civilian MSC/DRU

Review COE report quarterly to

G-1 identify future DSMT MRD. Provide 12 months
copy of policy to MT and MT
Supervisor
Submit written or email request to

MT employee supervisor requesting CPAC Nine months

Verification of eligibility for URA at 60

Civilian Supervisor

Submit email to CPAC for validation of
MT eligibility for URA at age 60, see
Appendix D page 4, EMAIL to CPAC
for requirements

Within 5 working days of
MT request

CPAC HRS Verify requested data from records Within 5 working days of
supervisor’s request
MT employee Submit DA 4187 and required Within 10 working days

supporting documents to unit
Commander (see Appendix D)

from CPAC verification of
data

Unit Commander

Verify Soldier meets military readiness
standards

Within 10 working days of
MT submission of DA 4187

Commander (GO)
MSC/DRU

Recommend approval or disapproval
for continue military service, submit
packet to Civilian MSC/DRU
Command CXO/CoS (If different).

Within 10 working days of
receipt of request (includes
time for Civilian CXO
memo)

Civilian MSC/DRU

Recommendation letter, see Appendix

Within 10 days of receipt of

CXO/CoS D page 5, mandatory information for request
civilian chain-of-command, verify
packet is accurate and complete,
forward completed packet to CPMO
USARC CPMO Receive packet IAW policy, forward to | Within 5 working days of

USARC G1 MPQ with qualification
checklist

receipt of packet

USARC G-1, MPO

Verify military standards, make
recommendation on checklist

Within 5 working days of
receipt of packet

USARC CPMO Receive gualification checklist from Within 5 working days of
MPQ. Prep and process packet for receipt of packet
staffing and route through command
channels for sighature

USARC CPMO Receive signed packet, properly Within 5 working days from

distribute signed memorandum
(Military Command, and Civilian
Command (If different from military
command)), USARC G1, MPO, file
packet -

receipt of signed
memorandum
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Timelines for Requests for Extension Beyond MRD for DSMT

USARC G1, MPO

If Approved - file memo in iPERMS,
adjust date extended beyond MRD in
data base of record. [f disapproved or
returned without action - file memo in
IPERMS, issue Permanent Order (PO)
for separation from selected reserve
active status (cc CPMQ)

Within 5 working days from
receipt of signed
memorandum

MSC/DRU Civilian

Provide memo to employee and

Within 5 working days of

Command G-1 employee’s supervisor. Approved - no | receipt of memo, NOTE:
action is required. Disapproved or Disapproval - MT employee
returned without action - coordinate must be separated NLT 12
with CPAC and prepare for separation | months from effective date
from MT program, prepare to process | of loss of COE, RPA time
RPA to recruit/fill backfill line for the backfill request
will be 1AW current hiring
guidance
MT employee Approval - make sure MT employee Approval - on-going though
Supervisor maintains military standards and COE | length of extension.
during length of extension. Disapproval or returned
Disapproval or returned without action | without action - counseling-
- counsel employee, coordinate with Within 10 working days
MSC/DRU CMD HRO/HRS, wait for
command coordination and prepare for
separation from MT program
CPAC Receive memo. Approval - file in Approval - work-load driven.
civilian record. Disapproval or Disapproval or returned
returned without action - change without action - DCPDS
RESCAT Code to “7” in DCPDS, file in | RESCAT update within 10
civilian record, and prepare for working days, pending
separation processing command coordination for
separation
MT employee Approval - maintain military standards | Approval - on-going through

and COE. Disapproval or returned
without action - prepare for separation
from Selected Reserve Active Status
and MT program

extension period, Note: if
SELRES is loss during
extension, MRD will be
adjusted and order will be
issued for separation from
active status. Disapproval
or returned without action -
pending notification from
CPAC/CMD of separation
from MT program

Appendix B

Encl 9-33




Step by Step Responsibilities when requesting extension beyond MRD for MTs

NOTE: DSMT MRD extension request packets will be submitted directly to the
USARC CPMO, not through USARC G-1 procedures.

Civilian MSC/DRU G-1: Using the Human Resources Enterprise Management (HREM)
application Condition of Employment (COE) report, identify MT employees who are
within 12-months of MRD. Forward this policy and procedures to these employees and
their supervisor.

Employee: Meet all military standards. Submit written request (signed and dated letter
or email) fo civilian supervisor acknowledging intent to request extension beyond MRD
as a MT (dual status) and requesting CPAC validation of MT setrvice.

Civilian Supervisor: Contact the MSC/DRU G-1 office for the CPAC point of contact
(POCY) if not known. See CPAC email example appendix D; cc the MSC/DRU G-1 office
on the email to CPAC. Email the Fort McCoy Civilian Personnel Advisory Center
(CPAC) Command Retirement Specialist for validation of the following:

1. Employee is in an active pay status and not pending termination.
2. Confirm the date the employee entered MT program.

3. Employee has completed or initiated and is actively making payments into the
post-56 deposit for military service (military buyback).

4. When will the employee reach Minimum Retirement Age.

5. Will employee be eligible for URA at age 60 — providing the date the
employee is eligible for URA. ‘

Fort McCoy CPAC: Forward requested information back to requesting supervisor and
the MSC/DRU G-1 point of contact.

Civilian Supervisor: Provide Fort McCoy CPAC’s response to the employee. Counsel
MT in writing if the employee is ineligible for retention due to inability to attain URA.
Submit counseling statement and email from CPAC through MSC/DRU G-1 for
separation from the MT program in accordance with this policy.

Employee: When eligibility for URA is confirmed, request validation of military
readiness standards to continue military service beyond MRD by submitting the DA
Form 4187 (see 4187 appendix D) to the company commander (military unit of
assignment) for verification of eligibility. Sign and date the Statement of Understanding
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Step by Step Responsibilities when requesting extension beyond MRD for MTs

(see appendix D) and attach it to the DA 4187. Submit the extension request packet
per MRD checklist (see appendix D).

Company Commander: Confirm the database of record shows the Soldier meets
military readiness standards for continued service beyond MRD. Ensure the records
are updated as needed. Verify military readiness standards information is correct on
the DA Form 4187, per the database of record. Verify the Statement of Understanding
is attached to DA 4187 along with the CPAC verification that the MT meets civilian
service eligibility. Verify MRD extension request is completed per MRD checklist.
Forward the packet through the chain of command to MSC/DRU.

a. If Soldier meets all military readiness standards, fill in blocks 11 through 15 of
Section V of the DA 4187, recommending approval. Add in Section IV "MT meets
military readiness standards for continue military service beyond MRD".

b. If Soldier does not meet military readiness standards, fill in blocks 11 through 15
of Section V of the DA 4187, recommending disapproval. Add in Section IV “MT does
not meet military standards for continue military service beyond MRD because..” and
indicate the military standard that is not met (i.e. APFT Failure, WT Contro! Program,
Pending MED/PEB results, No current Physical Health Assessment, Two Time Non-
Select ED, Flagged-Other, etc.).

MSC/DRU level G-1: Verify Officer meets military standards, and all required
documents are included, route for recommendation and signature from the Commander,
route to the MSC HQ or USARC CPMO as appropriate.

l

a. Confirm military readiness standards are met using data base of record.

b. Fill in appropriate information in blocks a. through i. on DA 4187 addendum, route
for recommendation, signature, and comments from the Commander.

c. Forward to SJA for review.
d. Once the MSC/DRU commander and SJA have provided a recommendation,
submit completed packet to Civilian Command for CoS/CXO recommendation letter

(see DA 4187 for CoS/CXO POC information)

Command Staff SJA: Confirm Soldier is not pending separation action.

MSC/DRU Commander:

a. If recommending approval, check the Approval block and add any desired
comments in the comments biock.
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Step by Step Responsibilities when requesting extension beyond MRD for MTs

b. If recommending disapproval, check the Disapproval block and provide reason in
the comments block, i.e. Soldier does not meet military readiness standards.

Civilian Command CoSICXO: Prepare Civilian recommendation (see Appendix D,
mandatory information for Civilian Chain-of-Command) and forward complete packet to
USARC CPMO for processing.

USARC CPMO: Load requesf into MRD tracking log, forward packet to USARC G1
with qualification checklist for validation of military standards and staff recommendation.

USARC G-1: Validate employee information (meets military standards) forward
qualification checklist to CPMO. '

a. Verify full name, Rank, Date of Rank, Date of Birth, unit of assignment,
commission date, current MRD, Area of Concentration (AOC), flagging action,
promotion status, AOC strength, etc.

b. Verify assigned to and qualified in valid TPU position.

c. Verify Soldier is not pending MEB/PEB or separation actions.

d. Verify any previous approved extensions.

e. Complete qualification checklist.

USARC CPMO: Receive qualification checkiist from G1, prepare decision memo, and

required supporting documents, route through appropriate channels for final processing
and signature.

USARC CPMO: Receive signed MRD decision memo, distribute decision memo fo the
USARC G-1, MPO, the MSC/DRU military command, and civilian command if different.
Close out tracking file and maintain package in records holding area.

USARC G1: Upon receipt of signed decision memo:

a. If request was approved, adjust date extended beyond MRD in data base of
record and upload decision memo in Soldier's iPERMS record.

b. If request was disapproved or returned without action, coordinate the issue of
the permanent order for separation from selective reserve active status, make normal
distribution, and provide a copy to CPMO. '
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Step by Step Responsibilities when requesting extension beyond MRD for MTs

MSC/DRU G-1: Ensure distribution of and forward decision memo through the chain of
command to the Soldier/Employee. If the request was disapproved, initiate appropriate
actions for Soldier transfer to the Retired Reserve or Discharge.

MSC/DRU for Civilian if different from Soldier Chain-of-Command: Forward
decision memo to employee’s immediate supervisor. If the request was disapproved or
returned without Action, forward memo to the Fort McCoy CPAC for assistance with
separating employee from MT program and requesting RESCAT Code change to 7.
Initiate backfill based upon current USARC hiring guidance.

Supervisor: Provide decision memo to employee. If the request was approved,
continue to monitor that employee meets condition of employment. If request was
disapproved or returned without action, refer employee to Fort McCoy CPAC for
assistance with employment options or possible retirement. Ensure out-processing and
removal is completed within required timeframes. Coordinate with chain of command
for backfill of employee.

Military Technician (MT):

a. If request was approved, continue to maintain military standards during the
period of continued military service beyond MRD. If you leave MT program prior to new
MRD date, coordinate with military Chain of Command for retirement or discharge from
military service. If additional extensions beyond MRD are required to meet eligibility for
URA and age 60, submit next request nine months prior to extended MRD expiration
date.

b. If the request was disapproved or returned without action prepare to out-
process military unit of assignment. Coordinate with civilian supervisor and the Fort

McCoy CPAC POC for assistance with employment and retirement options prior to
being separated from the MT program.
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Checklist for Retention of a Dual Status Military Technician
Beyond Mandatory Removal Date (MRD)

Name: Current MRD:

Note: Submit the documents to CPMO in the order listed below after final quality control has been
completed.

____ Checkilist for Retention of a Dual Status Military Technician Beyond MRD

____Civilian CoS/CXO recommendati;n memo

DA Form 4187 including page 1 Soldier request with Company Commander Signature and page 2 with
chain of command recommendation. The General Officers may submit memorandums of
recommendation as well.

___ Statement of Understanding for Army Reserve Dual Status Military Technician

___ CPAC email verification of MT service and URA eligibility

___ Officer Evaluation Reports (last 3)

___DAForm 71 (Oath)

___ Mandatory Removal Date (MRD) Computation Worksheet (see attachment)

____Document showing Military Buy-Back (Form IR 20-97, OPM 1514 or CIV LES) {if appi)

___ Copy of previous extension of MRD (If appl)

20 Year Letter

___Chronological Statement of Retirement Points DA Form 5016

___ Soldier/Automated Record Brief

___ DA Form 705 Army Physical Fitness Test Scorecard (must be taken within 6 months of packet
submission)

___ DA Form 5500 (Male), DA 5501 (Female) Body Fat Worksheet (If appl), (within 6 months of packet
submission)

___ Height/Weight statement/memo signed by unit commander

___ Statement of security clearance signed by unit security manager

___ Medical Review/Annual Medical Certificate DA Form 73489, DD 2796 Post Deployment Health
assessment, or DD 2900 Post Deployment Health Re-assessment. Health assessments completed

within the last 12 months, reviewed by a military physician, nurse practitioner, or physician’s assistant.

Name of Civilian MSC/DRU point of contact submitting package:

Civilian POC Phone Number:
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WORKSHEET

(INCLUDE WITH PACKET)

MANDATORY REMOVAL DATE (MRD)

ARMY RESERVE MILITARY TECHNICIAN
(10 USC Sections 10216(f), 14507, and 14702)

__ PERSONNEL INFORMATIGN
88N

; DATE OF APPORRTHENTE
| GRADE! DATE vOu wiLL, 'R‘w‘Lﬁm

MRD FOR MAJOR (P) AND LIEUTENANT COLONEL

1. Dale of Initial Appaintment.

YEAR MONTH DAY

2. Tota! of All Braaks in Service (USE EXACT YEARS, MONTHS, AND DAYS).

3. Maximum Years of Commissionad Service {10 UsC 14507(a)).

28

0D

00

4, Addfines 1, 2, and 3.

5. Mandatory Removal Dale (FIRST DAY OF THE MONTH FOLLOWING THE
MONTH IN LINE d).

B

8. Date You Reach Aga 60,

7. Last Day of the Month In Which You Become Age 60,

8. MRD is Barfigr Dale of Line 5 or Line 7.

MRD FOR LIEUTENANT COLONEL (F) AND

COLONEL

YEAR MONTH

DAY

1. Date of Initfal Appolntment.

2. Total of All Breaks in Semvice (USE EXACT YEARS, MONTHS, AND DAYS),

3. Maximum Years of Commissioned Service (10 USG 14507b)).

30

00

4. Addlinas 4,2, and 3.

5. Mandatory Removal Dale (FIRST DAY OF THE MONTH FOLLOWING THE
MONTH IN LINE 4},

[

6. Date You Reach Aga B60.

7. Last Day of the Month in Which You Become Age 80.

8. MRD s Earlier Date of Line 5 or Lina 7.
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PERSONNEL ACTION
For use of this form, see PAM 600-8; the proponent agency is DCS, G-1.

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Title 10, USG, Sedtion 3013, E.0. 9397 (SSN), as amended
PRINGIPAL PURPOSE: To request or record personnel actions for or by Soldiers in accordance with DA PAM 600-8.

ROUTINE USES: The DoD Blanket Routine tises that appear at the beginning of the Army's compilation of systems of records may

apply to this system.

DISCLOSURE: Voluntary; however failure to provide Social Security Number may resuit in a delay or error in processing the
request for personnel action,

1. THRU ({Include ZIP Code) 2. TO (include ZIP Code) 3. FROM (Include ZIF Code)

SECTION | - PERSONAL IDENTIFICATION

4. NAME (Last, First, Mf} 5. GRADE CR RANK/PMOS/AQC 6. SOCIAL SECURITY NUMBER

SECTION Il - DUTY STATUS CHANGE (AR 600-8-6}

4

7. The above Soldier's duty status is changed from to
effective hours,
SECTION lii - REQUEST FOR PERSONNEL ACTION

8. 1request the following action: (Check as appropriate}

Service Schocl (Eni only} Special Fosces Training/Assignment Identification Card

ROTC or Reserve Component Duly On-the-Job Training (Eni only) Identification Tags

Volunteering For Ov_ersea Service Retesting in Army Personnel Tests Separate Rations

Ranger Training Reassignment Married Amny Cotiples teave - Fxcess/Advance/Ouiside CONUS

Reassignmeni Extreme Family Problems Reclassification Change of Name/SSN/DOB

Exchange Reassignment (Enf only) Officer Candidate Schoot ">? Olhe_r (Sp‘eciﬁ,r) . ]

2> Validation of Military Service and

D Airborae Training D Asgmt of Pers with Exceplienat Family Members request extension of MRD
8. SIGNATURE OF SOLDIER (When required) : 10. DATE (YYYYMMDD)

SECTION IV - REMARKS {Applies to Secfions Ii, lll, and V) (Coniinue on separafe sheet)

TAW Title 10 U.S. Code, section 10216 as a Army Reserve Military Technician, I request validation that I meet all Military
Readiness Standards for continue military service beyond my MRD date. T understand retention beyond MRD does not guarantee
military retention to age 60. T also understand I must maintain Selected Reserve Membership and Military Readiness Standards or 1
will be separated from the Military Technician program.
I verify the following information: [ am
1. Eligible for Unreduced Retirement Annuity (URA) at age 60 (Verified by CPAC, see attached email} \
2. Not pending Separation/Termination as a civilian (Verified by CPAC, see attached email)
3, Not currently on LWOP-MIL or Absent (US) from my civilian position (Verified by CPAC, see atiached email)
4, Meet HI/WT Standards
5. APFT qualified
6. Assigned to a valid military position of the appropriate grade for which BranchVMOS qualified
7. Not pending removal from Selected Reserve (Volmtary or Involuntary)
8. Meet Medical Fitness Standards .
9, My Civilian Supervisor is: John Doe, POC Info is 123-456-7890 or john.w.doe.civ@mail.mil _
10. My Civilian Command CoS/CXO is: Jane Doe, POC Info is 123-456-7890 or jane.s.doe.civ@mailanil
Attached: 1. Statement of Understanding Army Reserve Military Technician to Continue Military Service
2. Supporting documents per MT MRI) checklist

SECTION V - CERTIFICATION/APPROVAL/DISAPPROVAL .

11, § certify that the duty status change (Section It} or that the request for personnel action (Section llj} contained herein -
D HAS BEEN VERIFIED [ ]RECOMMEND APPROVAL D RECOMMEND DISAPPROVAL [:] IS APPROVED D IS DISAPPROVED

12. COMMANDER/AUTHORIZED REPRESENTATIVE | 13. SIGNATURE 14. DATE (YYYYMMDD)
DA FORM 4187, MAY 2014 SUPERSEDES DA FORM 4187, JAN 2000 Page 1 of 2
AND REPLAGCES DA FORM 4187-1-R, APR 1995 ' APD LG v1.03ES
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15. NAME OF INDIVIDUAL 16. SSN

ADDENDUM - RECOMMENDA TIONS FOR APPROVAL/DISAPPROVAL

a. 10 b. FROM
AUTHORITY
o. ACTION: [ ] APPROVED  [_] DISAPPROVED RECOMMEND: | | APPROVAL [ ] pisapPROVAL
d. NAWE (Last, First, Midde) e. RANK . DATE (YYYYMMDD)
g. TITLE/POSITION h. SIGNATURE
. COMMENTS
a. TO b. FROM
AUTHORITY
c. ACTION: [ | APPROVED [ ] DISAPPROVED RECOMMEND: [ | APPROVAL [] DisAPPROVAL
d. NAME (Last, First, Middie) e. RANK f_ DATE (YYYYMMDD)
g. TITLE/POSITION h. SIGNATURE
.. COMMENTS
a. TO b. FROM
AUTHORITY
c. ACTION: [ ] APPROVED [ ] DISAPPROVED RECOMMEND: | | APPROVAL [ ] pisAPPROVAL
. NAME (Last, First, Middic) e. RANK . DATE (YYYYMMDD)
g. TITLE/POSITION h. SIGNATURE
i. COMMENTS
a. 10 b. FROM
AUTHORITY
c. ACTION: | | APPROVED [ | DISAPPROVED RECOMMEND: | | APPROVAL ["] DisaPPROVAL
d. NAWIE (Last, First, Middle) e. RANK . DATE (YYYYMMDD)
g. TITLE/POSITION h. SIGNATURE
i. COMMENTS
DA FORM 4187, MAY 2014 Page 2 of 2

APD LC v1.03ES
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Statement of Understanding for Army Reserve Dual Status Military Technician
Requesting Continue Military Service beyond MRD

I, . understand | may be allowed to continue military
service beyond MRD in accordance with Title 10, US Code, section 10216 if [ meet the
four criteria below;

1. Verification of eligibility for Unreduced Retirement Annuity (URA) at age 60.
2. Validation of meeting all military readiness standards.

3. Received recommendation from my MSC level Military and Civilian Chain-of-
Command.

4. Receive approved decision memo.

Upon approval to continue military service beyond my MRD, I must maintain
assignment in the Selected Reserve and maintain military readiness standards as a
condition of my employment.

| further understand that if separated from active status in the Selected Reserve during
my approved extension, my MRD date will be adjusted to the date | lost active status
and 1 will be separated from the Military Technician Program.

| understand if my selected reserve unit assignment changes, | must provide copy of the
assignment order to my civilian supervisor for verification of meeting my condition of
employment (COE).

| must submit a request nine months prior to my extended MRD expiration date for re-
validation to possibly continue further military service. Failure to submit a re-validated
request can result in separation from the MT program.

| understand if request is disapproved or returned without action, f will be separated

from selective reserve active status and will be separated from the military technician
program.

Employee signature block, signature, and date

3 Appendix D
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Email request for Supervisor to CPAC

Below is a sample email request with the questions the immediate supervisor will submit
to the CPAG retirement specialist to confirm employee’s URA eligibility at age 60 for
extension beyond MRD.

EMAIL Subject line: CPAC verification of Doe, John J. for MRD Extension Request

Request verification of below information to support MT requ t:for extension beyond

MRD for Doe, John J. (last 4 SSN):

Date employee entered MT Program:
Pre or Post 10 Feb 96 Hire:

MT currently on LWOP-MIL/Absent (US):
Employee pending termination:

Post 96 deposit complete or in good stapding:
Date the employee will be eligible for, :
Date employee turns age 60: E
Employee’s minimum retirement.age:

N RN =

4 Appendix D

- Encl 9-43




Mandatory Information for Civilian Chain-of-Command

MSC/DRU CoS/CXO information to be addressed in the endorsement/recommendation
memorandum; :

1.

The employee's current position and anticipated changes to the position in future

TDA's.

2.

3
4
5.
6

_ Recommendation of approval or disapproval for retention beyond MRD.

Employee’s contributions towards command readiness and mission accomplishment.

 The overall ratings on last three civilian evaluations.

. Over-all potential of employee for future contributions to the Army Reserve.

Impact to the unit/command mission if extension is not granted.

o Appendix D
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MT-CRD Checklist

NAME:

_ EMPLOYEE REQUEST/CERTIFICATION

_ DA FORM 199/PEB Restllts {Section XIl must be signed to validate CRD)

_ MILITARY SEPARATION ORDERS

_ SUPERVISOR VERIFICATION

__If Reasonable Accommodations requested, Attach EEO Documents (If APPL)
_ MSC/DRU CoS/CXO RECOMMENDATION

_ USARC LEGAL REVIEW

_ USARC DECISION MEMORANDUM

Appendix E

Encl 9-45




Employee Request for Retention of
Army Reserve Military Technician (MT)
Due to Combat Related Disability (CRD)

| am requesting approval to be retained as a MT-CRD. | certify that | am able to perform the job
requirements of my civilian positon as a (identify current positon for example Heavy Mobile
Equipment Repairer) without accommodation. | understand that should | become disqualified
because of performance, medical, or other reasons, | will be subject to removal from the military

technician program.

| understand if the request is approved, | will be retained as a mijitary technician. | cannot apply
for voluntary personnel actions in another military technician positiofi.. | mustbe separated from

[ am requesting approval to d
requirements of my.cw[han positon:as a (idel urrent positon for example Heavy Mobile
"t on (sdentlfy what is needed/required for

from the po

Attached is a copy of my:Military separation/retirement order. | have also attached the Physical
Evaluation Board Prggeédings (DA Form 199) that formed the basis for the
separation/retirement. DA for 198, Section V3, includes the statement, “The disability [did] result
from a combat related injury under the provisions of 26 USC 104 or 10 USC 10216.” DA Form
199, Section XII has been singed, authenticating the execution of this request. '

Employee Signature Block with date

2 Appendix E
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Supervisor Combat Related Disibility MEMO Example

DEPARTMENT OF THE ARMY

Command Letterhead

Knox Street Fort Bragg, NC 28310-5000

SUBJECT: Request Approval of Doe, Johri' P

1. | recommend retention of John B
Disibility (MT-CRD)

3. Attached are the supporting documents from EEO on reasonable accommodation.

4. Point of contact is the undersigned, at 123-456-7890.

Signature block of Supervisor

3 Appendix E
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Example of Civilian CoS/CXO Combat Related Disibility MEMO

DEPARTMENT OF THE ARMY

Command Letterhead

Office Symbol _ Date

MEMORANDUM FOR HQ, USARC, Civilian Personnel Manag

Office, ATTN: ARFC-CXP,
4700 Knox Street, Fort Bragg, NC 28310-5000 2

Disibility (MT-CRD)
1. After review, | concur with Mr. Doe’s reque

disibility.

under the provisions of 26 USC 104 of |
authenticating the execution of this reqt

7890.

Signature block MSC/DRU CofS/CXO

O R T P n T e e e e e

2. Based on review of DAFo 99, section V, disability did result from a combat-related injury
under the provisions of 26:USC 104 or USC 10216. DA Form 199, section Xl has been singed,
authenticating the exectition of this request.

3. Mr. Doe has requested reasonable accommodation. With accommodation, the disability
does not prevent his performance as a (enter civilian duty title, i.e. Heavy Mobile Equipment
Repairer) Mr. Doe is capable of performing the job requirements and the essential functions of
his civilian position.

4. Point of contact is the undersigned, at 123-456-7890.
Signature block MSC/DRU CofS/CXO

4 Appendix E
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DEPARTMENT OF THE ARMY
OFFICE OF THE ASSISTANT SECRETARY
MANPOWER AND RESERVE AFFAIRS
111 ARMY PENTAGON
WASHINGTON DC 20310-0111

SAMR-PO AUG 1 92008

MEMORANDUM FOR DEPUTY CHIEF OF STAFF, G-1
DIRECTOR, ARMY NATIONAL GUARD
COMMANDER, UNITED STATES ARMY RESERVE
COMMAND

SUBJECT: Voluntary Selective Continuation of Alerted and Mobilized Selected
Reserve Lieutenant Colonels and Colonels under the Provisions of Section 14701, Title
10, United States Code

1. References:
a. Section 14507, Title 10, United States Code.
b. Section 14701, Title 10, United States Code.
c. Title 32, United States Code.

d. Department of Defense Directive 1320.8, Continuation of Regular Commissioned
Officer on Active Duty and Reserve Commissioned Officers on the Reserve Active
Status List, 21 Oct 96.

e. Memarandum, DEPSECDEF, May 18, 2004, subject: Streamlined Process for
Continuation of Officers on the Reserve Active Status List (RASL).

f. General Order 3, Assignment of Functions and Responsibilities within
Headquarters, Department of the Army, 9 Jul 02.

g. Memorandum, ASA (M&RA), SAMR-HR, October 11, 2005, subject: Selective
Continuation of Alerted and Mobilized Selected Reserve Lieutenant Colonels and
Colonels under the Provisions of Section 14701, Title 10, United States Code.

h. Memorandum, ASA (M&RA), SAMR-PQ, October 31, 2007, subject: Mandatory
Remaoval Date — Maximum Age for Reserve Component (RC) Officers (Colonels and
Below).

2. This memorandum rescinds reference 1g above and establishes Department of
Army palicy to voluntarily retain certain Army Reserve and Army National Guard of the
United States (ARNGUS) lieutenant colonels and colonels on the RASL who would

Encl 10-1



SAMR-PO

SUBJECT: Voluntary Selective Continuation of Alerted and Mobilized Selected
Reserve Lieutenant Colonels and Colonels under the Provisions of Section 14701, Title
10. United States Code

otherwise be removed from the RASL for years of service UP 10 U.S.C. 14507,
However, a Reserve commissioned officer of the Army National Guard of the United
States may not be continued on the RASL under this policy without the consent of the
Governor concemed.

3. Effective upon signature of this memorandum, | hereby authorize the automatic
selective retention on the RASL of the following categories of commissioned officers:

a. Army Reserve and ARNGUS lieutenant colonels and colonels assigned to a unit
or derivative unit identification code (DUIC) who are alerted for or ordered to active duty
for deployment to a designated hostile fire or imminent danger pay (HFP/IDP) area in
support of the Global War on Terrorism (GWOT) (Refer to Volume 7A, Chapter 10 of
the DaD Financial Management Regulation 7000.14-R for designated HFP/IDP areas).

b. Title 10 and Title 32, U.S. Code, Active Guard and Reserve (AGR) lieutenant
colonels and colonels assigned to a unit or DUIC alerted or mabilized for deployment to
a designated HFP/IDP area in support of the GWOT.

4. The period of selective continuation under this authority is limited to the period of the
duration of the officer's mobilization plus 80 days, but shall not continue beyond the
date on which a lieutenant colonel attains a maximum of 33 years of commissioned
service, or a colonel attains 35 years of commissioned service. Upon completion of
mobilization, officers shall be processed for separation or retirement (if otherwise
eligible), unless otherwise authorized to be retained on the RASL via promotion or
subsequent selective continuation.

5. Officers whose unit’s alert is canceled or suspended for more than 60 days, will have
their selective continuation cancelled and be processed for separation or retirement (if
eligible) within 90 days of the notification of the cancellation or suspension of the unit
alert.

8. Each officer selectively continued will be counseled by the first general officer in the
chain of command that selective continuation is voluntary and the officer has a right to
decline in accordance with Section 14701, Title 10, United States Code. Officers who
decline continuation cn the RASL under this policy shall be separated or retired (if
otherwise eligible) IAW applicable law and regulation. State Adjutants General will
ascertain the will of the Governor concerned, or if delegated the authority, will determine
and communicate to the first general officer in the chain of command approval or
disapproval of the selective continuation of applicable ARNGUS officers.
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SAMR-PO

SUBJECT: Voluntary Selective Continuation of Alerted and Mobilized Selected
Reserve Lieutenant Colonels and Colonels under the Provisions of Section 14701, Title
10, United States Code :

7. Officers selectively continued under this policy remain eligible to request resignation
or retirement (if otherwise eligible) during the period of continuation. Approval of such
requests for resignation or retirement is subject to the needs of the Army.

8. Officers who are otherwise eligible for selective continuation under this policy
memorandum may not be retained under the provisions of this policy if they will reach
age 60 prior to the end of their mobilization period. However, pursuant to guidance
prescribed in reference 1h above, such officers may request concurrent retention
beyond MRD for age (AR 140-10 or NGR 835-100, as appropriate) and years of service
(10 USC 14507) via memorandum, for the purpose of deployment to a designated
HFP/IDP area in support of the Global War on Terrorism. These requests must follow
the procedures detailed in paragraph 3 of reference 1h.

9. The Army G-1, in coordination with the Army Reserve and the National Guard
Sureau, will provide on the first of each month, to my office, two reports: a listing of all
officers selectively continued under this policy and a listing of eligible officers who
requested ratirement or resignation in lieu of mobilization and the status of the action
taken on such request. The repart formats are attached for your use.

10. This policy memorandum shall remain in effect until further notice and shall not
supersede other provisions of law applicable to the removal from an active status of
Army Reserve and ARNGUS officers otherwise subject to this policy.

11. | direct the Amy G-1, to ensure that this policy memorandum is reflected in
pertinent Army personnel policy guidance (PPG).

12. Point of contact is COL William McCloskey, (703) 695-0440, or email:
william.mccloskey@us.army.mil.

Encl .

as ssistant-Serretary of the Amy
(Manpower and Reserve Affairs)

CF:

USD (P&R)

OASD (RA)
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SECRETARY OF THE ARMY
WASHINGTON

MEMORANDUM FOR SEE DISTRIBUTION 18 MAR 2015

SUBJECT: Army Directive 2015-17 (Reinstatement of Separation for Two-Time
Nonselection for Promotion and Implementation of Selective Continuation Boards for
U.S. Army Reserve Warrant Officers)

1. References:

a. Army Regulation (AR) 135-155 (Promotion of Commissioned Officers and
Warrant Officers Other Than General Officers), 13 July 2004.

b. AR 135-175 (Separation of Officers), 28 February 1987, Rapid Action Revision
No. 2 Issued 4 August 2011.

c. AR 140-10 (Assignments, Attachments, Details and Transfers), 15 August 2005.

d. AR 600-8-24 (Officer Transfers and Discharges), 12 April 2006, Rapid Action
Revision No. 3 Issued 13 September 2011.

2. Effective immediately, | rescind the suspension of the regulatory requirement to
separate chief warrant officer two (CW2) and chief warrant officer three (CW3) who are
twice not selected for promotion. | reinstate the policies in the references, which state
that a U.S. Army Reserve (USAR) warrant officer who twice fails to be selected for
promotion to the grade of CW3 or chief warrant officer four (CW4) will not be considered
again for promotion and will be removed from active status unless subsequently placed
on a promotion selection list, selected for continuation or retained under any other
provision of law.

3. Concurrent with this action, | direct the implementation of selective continuation
(SELCON) boards in conjunction with USAR warrant officer promotion selection boards.
SELCON boards will consider USAR CW2s and CW3s twice not selected for promotion
to the next higher grade for continued service in an active status. The authority to
convene and recess USAR warrant officer SELCON boards is delegated to the
Assistant Secretary of the Army (Manpower and Reserve Affairs). The Assistant
Secretary may delegate this authority to the Deputy Chief of Staff, G-1, who may further
delegate to a designated representative no lower than the Director of Military Personnel
Management.

4. Continuation for CW2 and CW3 is normally 3 years from the approval date of the

SELCON board that recommends the officer for continuation. However, continuation
may not extend beyond the date when the officer completes 11 years of warrant officer

Encl 11-1



SUBJECT: Army Directive 2015-17 (Reinstatement of Separation for Two-Time
Nonselection for Promotion and Implementation of Selective Continuation Boards for
U.S. Army Reserve Warrant Officers)

service (CW2) or 20 years of warrant officer service (CW3). | retain the authority to
adjust the period of SELCON based on the needs of the USAR.

5. A nonselection for promotion before the Fiscal Year 2015 Promotion Selection Board
will not be calculated toward separation. The CW2 and CW3 promotion boards
scheduled to convene on or about 22 April 2015 will be considered a first look for
warrant officers in the zone of consideration.

6. The Deputy Chief of Staff, G-1 is the proponent for this policy and will incorporate
the provisions related to SELCON boards into AR 135-155 as soon as possible. Direct
any questions to the USAR Warrant Officer Promotion Policy Integrator at 703-695-
6748.

7. This directive is rescinded upon publication of the updated regulation.

o(vl ‘/’1“7”

ohn M. McHugh

DISTRIBUTION:
Principal Officials of Headquarters, Department of the Army
Commander
U.S. Army Forces Command
U.S. Army Training and Doctrine Command
U.S. Army Materiel Command
U.S. Army Pacific
U.S. Army Europe
U.S. Army Central
U.S. Army North
U.S. Army South
U.S. Army Africa/Southern European Task Force
U.S. Army Special Operations Command
Military Surface Deployment and Distribution Command
U.S. Army Space and Missile Defense Command/Army Strategic Command
U.S. Army Medical Command
U.S. Army Intelligence and Security Command
U.S. Army Criminal Investigation Command
U.S. Army Corps of Engineers
U.S. Army Military District of Washington
(CONT)
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SUBJECT: Army Directive 2015-17 (Reinstatement of Separation for Two-Time

Nonselection for Promotion and Implementation of Selective Continuation Boards for

U.S. Army Reserve Warrant Officers)

DISTRIBUTION: (CONT)

U.S. Army Test and Evaluation Command

U.S. Army Installation Management Command
Superintendent, United States Military Academy
Director, U.S. Army Acquisition Support Center
Executive Director, Arlington National Cemetery
Commander, U.S. Army Accessions Support Brigade
Commandant, U.S. Army War College
Commander, Second Army

CF:

Director, Army National Guard

Director of Business Transformation

Commander, Eighth Army

Commander, U.S. Army Cyber Command
Commander, U.S. Army Human Resources Command
Commander, Army Reserve Careers Division
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DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY MEDICAL COMMAND
2450 CONNELLROAD, BLDG 2264
JBSA FORT SAM HOUSTON, TEXAS, 78234-7664

OTSG/MEDCOM Policy Memo 22-023
20 MAY 2022

Expires 20 May 2024
MEMORANDUM FOR COMMANDERS, MEDCOM REGIONAL HEALTH COMMANDS

SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

1. References:

a. Title 10, United States Code, Sections 640 and 14519, Deferment of Retirement
or Separation for Medical Reasons.

b. Title 10, United States Code, Section 12301, Reserve Component Generally.
c. Army Regulation (AR) 600-8-24, Officer Transfers and Discharges, 8 Feb 20

d. AR. 635-40, Disability Evaluation for Retention, Retirement, or Separation, 19 Jan
17.

e. AR 635-200, Active Duty Enlisted Administrative Separations, 28 Jun 21.

f. PPOM-18-005, Extension of Army National Guard Soldiers on AD to complete
Integrated Disability Evaluation System (IDES).

2. Purpose: To provide guidance on submitting requests to Office of the Surgeon
General (OTSG) for medical extension past Mandatory Removal/Retirement Date
(MRD) of Soldiers in an active duty status.

3. Proponent. The proponent for this policy is the Patient Administration Division
(PAD), Readiness Healthcare Integration Division (RHID), U.S. Army Medical
Command (MEDCOM) G-3/5/7.

4. Scope: This policy applies to all Soldiers, to include United States Army Reserve
(USAR) Active Guard Reserve (AGR), Title 10 National Guard AGR, and Reserve
Soldiers on active duty orders greater than 30 days. It does not apply to Active
Component Enlisted who are near or at the end of their enlistment contract,
retention control point, selected for separation under the Qualitative Management
Program, or has an approved retirement date. Extensions for DES purposes are
coordinated at the installation level for these Soldiers.

*This policy memo supersedes OTSG/MEDCOM Policy Memo 19-021, 25 March 2019, subject: Mandatory Removal
Date Extension Request Based on Medical Reasons for Soldiers on Active Duty Orders.

Encl 12-1



MCZX
SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

5. Policy:
a. MRD Extensions will be granted if the Soldier meets one of the following criteria:
(1) Soldier is hospitalized at time of separation date.
(2) Soldier is in the DES process at time of separation date.

b. Timeliness: Military Medical Treatment Facilities (MTF) will submit MRD
extension requests to OTSG/MEDCOM PAD no earlier than 60 days and no later
than 30 days prior to the separation date on Soldiers in the DES. MTFs will submit
MRD requests on Soldiers extended for clinical reasons (i.e., hospitalization) as
soon as it is known that an extension is necessary.

c. The MRD extension for Active Component Officers, Warrant Officers, all USAR,
and Title 10 National Guard AGR Soldiers consists of the following documents
(Enclosure 1 includes a sample packet):

(1) Retention Beyond Mandatory Separation for Medical Care Request
Checklist.

(2) Physician Memorandum identifying diagnosis, estimated completion date
of MEB/PEB or treatment plan (NARSUM) MUST indicate physician contact number
and email.

(3) Copy of Physical Profile (DA Form 3349).

(4) Command Endorsement Memorandum (Signed by 0-6 or above) or
Military Medical Treatment Facility Command Endorsement (Signed by0-6 or above).

(5) Affidavit document; must be signed and dated (sworn before an authorized
person at the legal office or by an adjutant.

(6) Authorization for Disclosure of Medical or Dental Information (DD Form
2870) for PEBLO to release Information to MEDCOM/OTSG (if applicable).

(7) Copy of previous retention beyond MRD approval(s) (if applicable).

(8) Approval memo from Company Commander (Commander's Statement DA
7652).

d. The MRD extension request packet for non-AGR Reserve Component Soldiers

who need to be placed or extended on 12301(h) orders for DES processing
consists of the following documents (Enclosure 2 includes a sample packet):

Encl 12-2



MCZX
SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

(1) Checklist for 12301(h) Orders for IDES.

(2) Soldier's Commander Memorandum.

(3) DA Form 4187 (Personnel Action) “Request for 12301(h) DODI Orders.”
(4) Current Active Duty Orders or Operational Support (ADOS) Orders.

(5) DA Form 4856 (Developmental Counseling Form).

(6) Soldier signed affidavit: Soldiers must agree to be extended past their release
from active duty (REFRAD) and/or separation date. Note: Affidavits may only be
endorsed by a notary, legal office representative or unit adjutant. No others may
endorse/witness the Soldier's agreement to be extended.

(7) DA Form 5960 (Authorization to Start, Stop, or Change Basic Allowance for
Quarters, and/or Variable Housing Allowance current within 12 months.

(8) DA Form 3349 (Physical Profile Report) with at least one condition at the
permanent 3 or 4 level.

(9) Approved In the Line of Duty (ILOD) Memorandum and DA Form 2173
(Statement of Medical Examination and Duty Status) and/or DD Form 261 (Report of
Investigation Line of Duty and Misconduct Status). DD Form 261 is required if a Formal
Line of Duty investigation was conducted.

(10) Physical Evaluation Board Liaison Officer (PEBLO) Letter (Memorandum
stating the Soldier’s current DES phase).

(11) Copy of Soldier's current orders (applicable to U.S. Army Reserve and Army
National Guard Soldiers only).

Note: 12301(h) orders may be issued to or extend Reserve Component Soldiers on
active duty to (1) receive authorized medical care; (2) be medically evaluated for
disability or other purposes; or (3) complete a required DOD health care study, which
may include an associated medical evaluation of the Soldier.

e. Incomplete MRD extension request packets will be returned without action.
6. Responsibilities:

a. OTSG/MEDCOM Patient Administration Division.
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MCZX
SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

(1) Receive extension requests on all Soldiers.

(2) Conduct quality check of extension packets to ensure allrequired
documents and information are present.

(3) Forward the request to Chief, DES Service Line (SL) or Healthcare
Delivery, as applicable.

(4) Forward extension recommendations to the applicable actionoffice
(Human Resources Command (HRC) and MEDCOM HR).

b. Chief, DES SL:

(1) Responsible for recommended approval or disapproval of MRD extension
request of Active Component Officers, Warrant Officers, and all USAR and Title 10
National Guard AGR Soldiers in the DES process.

(2) Responsible for providing the endorsement memorandum for all Service
members undergoing the DES process. Documentation and status within the process
will be verified prior to endorsement memorandum being provided.

c. MEDCOM, Readiness Healthcare Integration Division (RHID):

(1) Responsible for recommended approval or disapproval of MRD extension
request for Soldiers requesting extensions for clinical reasons andwho are not in
DES.

(2) Responsible for recommended approval or disapproval of MRD extension
requests for all Soldiers (Enlisted or Commissioned) assigned or attached to a
Soldier Recovery Unit (SRU) and who are not in DES.

d. MEDCOM Human Resources (HR), Soldiers Transition Branch. Responsible for
publishing 12301(h) orders in 179-day increments for Reserve and National Guard
personnel; subsequent 12301h orders will be published in 179-day increments if the
DES process has not been completed and the recommendation for MRD extension
is still valid.

7. Procedures:

a. All Officers’ MRD extension packets will be formally routed through the
OTSG/MEDCOM PAD. The completed packet should be sent via encrypted email to
usarmy.ncr.hqda-otsg.list.otsg-officer-medical-extension@ mail. mil.

(1) MTF Physical Evaluation Board Liaison Officer (PEBLO) will initiate the
MRD extension packet for Enlisted Soldiers or Officers that are in the DES process.

4
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

(2) MTF PAD will initiate the MRD extension packet for Soldiers who are
hospitalized.

b. OTSG/MEDCOM PAD will forward complete packets to the respective action
officer (DES SL or RHID) for endorsement.

c. The respective action officer will return a written recommendation to
OTSG/MEDCOM PAD as to whether or not the Soldier should be extended based
on laws and regulations.

(1) Per guidance from HRC, the extension recommendation may be made for the
duration it is expected for the Soldier to complete the pending action.

(2) Soldiers undergoing DES that require an MRD extension will be based upon
current processing timelines and their specific stage status in relationship to completing
the process.

(3) Reference 1a. requires officers extended past their MRD to separate no later
than 30 days after hospital discharge or Secretarial approval of the DES case.

d. OTSG/MEDCOM PAD will forward recommendations to Human Resources
Command and MEDCOM HR to extend the Service Member date of separation.

e. OTSG/MEDCOM PAD will provide the submitting MTF with the final decision.

f. MTF PAD or assigned PEBLO will ensure the Physical Evaluation Board and
Soldiers are given a copy of the memorandum as well as instruct the Soldiers to go
to their local Retirement Service Office/Transition Point to receive a copy of their
order with amended MRD. The MTF PAD or assigned PEBLO will instruct USAR
AGR Soldiers to provide a copy of the memorandum to HRC Officer or Enlisted
Transition/Separations in order to have their AGR orders amended.

g. MRD extension requests for Soldiers (Enlisted and Commissioned) that are
assigned to SRU or who are requesting 12301(h) orders will be routed through the
OTSG/MEDCOM PAD. The completed packet should be sent via encrypted email to
usarmy.ncr.hgda-otsg.list.otsg-officer-medical-extension@ mail. mil.

FOR THE COMMANDER:
BEAUCHEMIN.R g2 el einicuaro.
ICHARD.ROLAN ROLAND.1165218953
D.1165218953 o 20220520

2 Encls RICHARD R. BEAUCHEMIN

1. Regular MRD Packet Chief of Staff

1. 12301(h) MRD Packet
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

Enclosure 1: Regular MRD Packet

Checklist
MARCH 2021
Retention Beyond Mandatory Separation for Medical Care Request

Administrative Information

1 Last Name, First Name

2 Last Four of SSN

3 Date of Birth (mon/day/year)

4 Commissioned Service Date (mon/day/year)

5 Mandatory Removal Date (mon/day/year)

6 Removal reason (age or years of service)

7 Has SM previously been retained beyond separation? (If
yes, when)

8 Is SM currently In the IDES process? (if
yes, date started)

9 Which phase of IDES |Is the SM in?

10 Has the SM signed the 199?
(if yes, what date)

1 IDES File/Case Number

12 Military Treatment Facility (include address)

13 Is the SM currently In the SRU? (if
yes, which SRU)

14 Case Manager/PEBLO-name, phone number, and email

TAB A-Personnel Document Requirement (Include with Request Packet)

1 Physician Memorandum Ildentifying diagnosis, estimated completion date of MEB/PEB or treatment plan
(NARSUM) MUST Indicate physician contact number and email

2 Copy of Physical Profile (DA Form 3349)
3 Command Endorsement Memorandum (Signed by O-6 or above) or
Military Treatment Facility Command Endorsement (Signed by O-6 or above)
4 Affidavit document; must be signed and dated (sworn before an authorized person at the legal office or by an

adjutant
5 Authonization for Disclosure of Medical or Dental Information (DD Form 2870) for PEBLO 1o release nformation

to MEDCOM/OTSG (if applicable)

6 Copy of previous retention beyond MRD approval(s) (if applicable).
7 Approval memo from Company Commander (Commander's Statement DA 7652).
6
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

Enclosure 1: Regular MRD Packet

OFFICE SYMBOL DATE

MEMORANDUM THRU The Office of the Surgeon General. ATTN: Health Care
Delivery, 7700 Arlington Blvd. Falls Church. VA 22401

FOR Commander. US Army HumanResources Command, 1600 Spearhead Division
Ave. Fort Knox. KY 40122

SUBJECT: Provider Clinical Assessment Memorandum of Request for Medical
Extension for Patient Last Name, First Name. MI, SSN. Unit

1. Request retention for the following medical reasons:
2. Reason for separation:

3. Scheduled release date:

4. Medical reasons for retention/justification:

5. The POC: SM. PEBLO orG1/S1 .

SIGNATURE BLOCK of
PHYSICIAN

Encl 12-7
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

Enclosure 1: Regular MRD Packet

PHYSICAL PROFILE RECORD
Poruse cf this form, see AR 43-XX; th forthis form is the Office of the Surgecn Generll
SECTION 1: SOLDIER INFORMATION

1
XINIT,ORG STATION, ZIPOODE OR AFO, MAFOR COMMAND IR ADCAOS/SQVIUB/TITLE

SECIION 2: PERMANENT PROFILE
tv‘m"mm"ﬁm Tommlogy) 10, Iu L 1L PROFILE 12, PROFILING D.APROVING [ADATE |
e L ln |rmvm |AYTRORITY

SECTION 3: ACTIVE TEMPORARY PROFILE(S) AB OF:

[ 8 . oy
DUTY EXPIRATION DAYS ON
OF IORY STATIS DATE FROFILE

8 SOLDIER AVAILARLE TO TAKERECORD AFFT? YES[] NO [ ]
"0, ANTICIPATED APFT AVAILABILITY DATE
§E 4: FUNCTIONAL ACTIVITIES

A SOLDIER MUST BE KEFEXKED TO THE IISABILITY EVALUATION S YSTEM (UIES) IF THERE IS AT LEAST ONRE FERMANENT (P) °S* IN THE FULHES AND
N THE FUNCTIONAL ACTIVITIES. TEMPORARY (T) LMITATEORS DO KOT CAUSE REFERRAL TODES.
THOSE ACTIVIIIES THAT THE SOLDIER CANNOT PERFOXM BY FLACING AN "N’ IN THE APFROPRIATE COLUMN{S). P|T
2 Physicily aad/ermentilly shie y ndreidnid sccipned weapoa?
Ib. Ride im amilitary velicle wexing waal e witheut ing condiien?
ic. Wex helmt, body and load bearing oy (LEE) without worsesing condiion?
d Wer i amd MOFYP 4 for 2t least 2 conta h =4
@m 40 B (cg. daffic bay) wisic wextiag wsrl grotretive gex (hekmet, weapon, bedy armor, LEE) tp to 100 yanis?

EECTION 6: ARMY PHYSICAL FITNESS TEST (Ses FM 7-23)

P T P T
APFY BEVENT YES NO YES NO ). ALTERNATE APFT VES NO YiS | MO
E;H&Iﬁrﬁuﬂknbmzﬂnﬂv)

DILY, Yaod {1 ] N [] [AFTWALK W] [¥] [§] [§]
-uPs 11 (1] [l []  |arFrswid i 1] [§] [§]
11 11 @] (1 _|AwTEKE 11 1] 1] J0
7 REAUTIGSS TRATGNG CAPARILITIES
Lﬁ (Sec FM7 - 22; Activifics redated
SECTION & WO COMMANGER
1. COMMANDING OFFIGER: PLDATE
FORM DA 345-5G, 15 PREVIOUS EIITIONS AXE OBSOLETE
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

Enclosure 1: Regular MRD Packet

OFFICESYMBOL DATE

MEMORANDUM THRU The Office of the Surgeon General, ATTN: Health Care
Delivery, 7700 Arlington Bivd. Falls Church. VA 22401

FOR Commander U.S. Army Resources Command, 1600 Spearhead Division Ave.
Fort Knox, KY 40122

SUBJECT: Request for Medical Extension for patient Last Name, First Name, Mi,
SSN, Unit

1. Request retention for the following medical reasons:
2. Reason for separation:

3. Scheduled release date:

4. Medical reasons for retention/justification:

5. Point of contact {Name, Phone, email):

MTF CDR NAME
RANK, Corps
Commanding

Command acknowledgement of action of retention on active duty for medical
reason of (SM Rank, Last, First).

| (Am/Am Not) attaching a memorandum further detailing my recommendation
for this officer.

FIRST MI LAST

RANK, Corps
Commanding

Encl 12-9
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

Enclosure 1: Regular MRD Packet
Unit Letterhead

Office Symbol DATE

WITH THE ARMY OF THE UNITED STATES, Sworn Statement AFFIDAVIT,
Location where affidavit was sworn.

Personally appeared before me, the undersigned, authorized by law to administer
oaths pursuant to the Uniform Code of Military Justice, Article 136, one (Rank, Name),
XXX-XX-Last four who, after being advised by me the rights and advantages of remaining
in an active duty status in the Army beyond the scheduled date of release for the purpose
of completion of hospital care and/or physical disability evaluation under the provisions of
Chapter 61, Title lo, USC, and after being duty sworn, deposes and says:

"| (SM First Last name) have been fully advised by the undersigned officer of the
rights and advantages that may accrue to me by voluntarily remaining on active duty in
the Army beyond the scheduled date of my release for the purpose of completing
hospital care and/or physical disability evaluation under the provisions of Chapter 61,
Title 10, USC, and have been further fully advised that if | elect to be discharged or
released from active duty as scheduled, | will not, after such discharge or release from
active duty, be eligible for separation or retirement for physical disability. Wherefore, in
consideration of the above, | (DO) (DO NOT) desire retention on active duty in the Army
beyond the scheduled date of expiration of my term of service."

Along with the advantages explained, 1, (SM Name), further understand the
limitations of the statute under which this extension is made. Title 10 United States Code
Sections 640 or 14519 specifically limits the extension to 30 days past the Secretarial
approval of the DES findings, or if | leave DES for any other reason.

This means | will not be afforded a normal transition phase. Due to the nature of this
statute, no further extensions are permitted (short of hospitalization). | further
understand that 30 days makes full utilization of many benefits (terminal leave,
Permissive TOY, etc.) unlikely and that | need to plan accordingly since predicting the
date of the PDA's final IDES disposition is not possible.

(Signature of Soldier)
SM First Last Name
Rank

Duty Station and Address

Administering Officer
Rank, Title LEGAL

10
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

Enclosure 1: Regular MRD Packet

AUTHORIZATION FOR DISCLOSURE OF MEDICAL OR DENTAL INFORMATION

PRIVACY ACT STATEMENT

In accordance with the Privacy Act of 1974 (Public Law 93-579), the notice informs you of the purpose of the form and how
it will be used. Please read it carerugy.

AUTHORITY: Public Law 104-1917; E.O. 9397 (SSAN); DoD 6025.18-R.

PRINCIPAL PURPOSE(S): This form is to provide the Military Treatment Facility/Dental Treatment Facility/TRICARE Health Plan
with a means to request the use and/or disclosure of an individual's protected health information.

ROUTINE USE(S): To 8;!3 third party or the individual upon authorization for the disclosure from the individual for: personal
use; insurance; continued medical care; school; legal; retirement/separation; or other reasons.

]DISCL(JSURE: Voluntary. Failure to sign the authorization form will result in the non-release of the protected health
nformation.

This form will not be used for the authorization to disclose alcohol or drug abuse patient information from medical records or
for authorization to disclose information from records of an alcohol or drug abuse treatment program. In addition, any use as
an authorization to use or disclose psychotherapy notes may not be combined with ancther authorization except one to use or
disclose psychotherapy notes.

SECTION | - PATIENT DATA
1. NAME (Last, First, Middle Initiall 2. DATE OF BIRTH (YYYYMMDD) | 3. SOCIAL SECURITY NUMBER

4. PERIOD OF TREATMENT: FROM - TO (YYYYMMDD) 5. TYPE OF TREATMENT (X one)

| JoutPATIENT [ |INPATIENT [ sotH

SECTION II - DISCLOSURE

6. | AUTHORIZE OTSG/MEDCOM TO RELEASE MY PATIENT INFORMATION TO:
(Name of Facility/TRICARE Health Plan)
a. NAME OF PERSON OR ORGANIZATION TO RECEIVE MY b. ADDRESS (Street, City, State and ZIP Code)

MEDICAL INFORMATION

c. TELEPHONE finclude Area Code) d. FAX finclude Area Code)
7. REASON FOR REQUEST/USE OF MEDICAL INFORMATION (X as applicable)

PERSONAL USE J:‘ CONTINUED MEDICAL CARE l:i SCHOOL || OTHER (Specity)

| INSURANCE | RETIREMENT/SEPARATION LEGAL
8, INFORMATION TO BE RELEASED

9. AUTHORIZATION START DATE (YYYYMMOD) | 10. AUTHORIZATION EXPIRATION
DATE (YYYYMMDD) ACTION COMPLETED
SECTION Il - RELEASE AUTHORIZATION

| understand that:

a. | have the right to revoke this authorization at any time. My revocation must be in writing and provided to the facility
where my medical records are kept or to the TMA Privacy Officer if this is an authorization for information possessed by the
TRICARE Health Plan rather than an MTF or DTF. | am aware that if | later revoke this authorization, the person(s) | herein
name will have used and/or disclosed my protected information on the basis of this authorization.

b. It | authorize my protected health information to be disclosed to someone who is not required to comply with federal
privacy protection regulations, then such information may be re-disclosed and would no longer be protected.

c. | have a right to inspect and receive a copy of my own protected health information to be used or disclosed, in accordance
with the requirements of the federal ﬁrivacy protection re(]taulatinns found in the Privacy Act and 45 CFR 6164.524.

d. The Military Health System (which includes the TRICARE Health Plan) may not condition treatment in MTFs/DTFs, ment
by the TRICARE Health Plan, enrollment in the TRICARE Health Plan or eligibility for TRICARE Health Plan benefits on ’:En to
obtain this authorization.

| request and authorize the named provider/treatment facility/TRICARE Health Plan to release the information described above
to the named individual/organization indicated.

WATUHE OF PATIENT/PARENT/LEGAL REPRESENTATIVE 12. RELATIONSHIP TO PATIENT 13. DATE (YYYYMMDD)
{if applicable)

SECTION IV - FOR STAFF USE ONLY (70 be completed only upan receipt of written revocation)
14. X IF APPLICABLE: 15. REVOCATION COMPLETED BY 16. DATE (YYYYMMDOD)

AUTHORIZATION
REVOKED
17. IMPRINT OF PATIENT IDENTIFICATION PLATE WHEN AVAILABLE

SPONSOR NAME:
SPONSOR RANK:
FMP/SPONSOR SSN:
BRANCH OF SERVICE:
PHONE NUMBER:

DD FORM 2870, DEC 2003 Agaba Protessianal 80

11
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

Enclosure 1: Regular MRD Packet

CHECKLIST FOR 12301(h) ORDERS FOR IDES (REQUIRED DOCUMENTS

ADMINISTRATIVE DOCUMENTS

1 Soldier's Commander Memorandum

N

DA Form 4187 (Personnel Action) "Request for 12301 (h) DoDI
Orders

Current Active Duty orders or Operational Support (ADSO) Orders

DA Form 4856 (Commander Counseling Statement)

Soldier signed affidavit agreeing to be extended on active duty

oo |h W

DA Form 5960 (current within the last 12 months)

MEDICAL
DOCUMENTS

DA Form 3349 (Physical Profile) (Permanent 3 or 4)

Approved ILOD (Memorandum and DA Form 2173 and/or DD 261

Physical Evaluation Board Liaison Officer (PEBLO)

9 PEBLO Letter (Memorandum of the Soldier's DES Phase)

Soldier's Name:
Rank:
State:

Parent Unit:

Unit POC Completing this Packet: Unit
Phone:

Unit Address:

12
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

Enclosure 1: Regular MRD Packet

Unit Letterhead

Unit Office Symbol Date

MEMORANDUM FOR MEDCOM, ATTN: Soldier Transition Support Branch, Fort Sam
Houston, TX 78234

SUBJECT: Request for 12301(h) Orders to complete the Integrated
Disability Evaluation System (IDES)

1. Individual below was on Active Duty (Title 10) orders or Active Duty for Operational

Support (ADOS) for the period of through
a. Name:
b. SSN:

2. (Soldier's Name) is not pending UCMJ action at this time.

3. (Soldier's Name)'s PELBO is (PEBLO Name) located at (MTF processing the DES
case).

4. Point of contact is (Name), email address, and phone number.

SIGNATORY NAME
Rank/Branch
Position Title

13
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

Enclosure 1: Regular MRD Packet

PERSONNEL ACTION

For use of this form, see PAM 600-8; the proponent agency is DCS, G-1.

DATA REQUIRED BY THE PRIVACY ACT OF 1874
AUTHORITY: Title 10, USC, Section 3013, E.O. 9397 (SSN), as amended
PRINCIPAL PURPOSE: To request or record personnel actions for or by Soldiers in accordance with DA PAM 600-8.

ROUTINE USES: The DoD Blanket Routine Uses that appear at the beginning of the Army's compllation of systems of records may
apply lo this system.

DISCLOSURE: Voluntary; however failure to provide Social Security Number may result in a delay or emor in processing lhe
request for personnel action.

1. THRU (Include ZIP Code) 2. TO (Inciude ZiP Code) 3. FROM (include ZIP Code)

National Guard Bureau or Office of USAMEDCOM Soldier's RC Unit

Chief. Anny Reserve Soldier Transition Branch

JBSA.TX 78234

SECTION | - PERSONAL IDENTIFICATION

4. NAME (Last, First, Mi) 5. GRADE OR RANK/PMOS/AOC la, SOCIAL SECURITY NUMBER
SECTION Il - DUTY STATUS CHANGE (AR 600-8-6)
7. The above Soldier's duty status Is changed from to
effective hours,

SECTION Il - REQUEST FOR PERSONNEL ACTION
8. 1request the following action; (Check as appropriate)

Service School (Enl only) Special Forces Training/Assignment Identification Card
ROTC or Reserve Component Duty On-the-Job Training (En/ only) Identification Tags
Volunteering For Oversea Service Retesting in Army Personnel Tests Separate Rations
Ranger Training Reassignment Marmied Amy Couples Leave - Excess/Advance/Outside CONUS
Reassignment Extreme Family Problems Redassificaton Change of Name/SSNDOB
Exchange Reassignment (Enl only) Officer Candidate School 5| [ Other (Spacy)
*— | Medical Extension on AD
[] | Airbome Training [ ]| Asgmt of Pers with Exceptional Family Members
9. SIGNATURE OF SOLDIER (When required) E_, 10. DATE (YYYYMMDD)

SECTION IV - REMARKS (Applies o Sections !, lll, and V) (Conlinue on separate sheef)
Soldier requests to be retained on Active Duty IAW Title 10, Section 12301(h) for the purpose of completing DES process IAW
DODI 1332.18.

Soldier will be assigned to and report to Parent Unit or Unit closest 1o HOR through completion of the DES process.
Please assign to the following UIC:

Unit POC: email: phone number:
HOR Address: City: State: Zip:
PEBD: ETS: MRD:

I understand that this assignment should not require any travel to complete by DES process. __ (SM Initial)

Unit of assignment will be responsible for requesting necessary extensions (using the same format. with updated documents) through
NOB Personnel Division to MEDCOM until completion of DES process.

Encls:
L. Proof that Soldier in DES process
2. Copy of current order

SECTION V - CERTIFICATION/APPROVAL/DISAPPROVAL
11. | certity that the duty status change (Section /) or that the request for personnel action (Section Il]) contained herein -
[] Has BEEN VERIFIED RECOMMEND APPROVAL || RECOMMEND DISAPPROVAL [ |15 APPROVED [ ]IS DISAPPROVED

12. COMMANDER/AUTHORIZED REPRESENTATIVE | 13. SIGNATURE 14. DATE (YYYYMMDD)
DA FORM 4187, MAY 2014 SUPERSEDES DA FORM 4187, JAN 2000 Page 10f2
J AND REPLACES DA FORM 4187-1-R, APR 1995 APD LC v1.03ES
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

FOR CFFICIAL USE ONLY - PRIVACY ACT
TEYAS MILITARY FORCES
ORUERS 271-422 28 September 2018

So.dier::s Nama Soldier SSN and Rank
HOME ADDRESS:
UNIT INFQ/ADDRESS:

You are oxdsred to Tull Time NHational Guard Duty - Operationel Suppost (FINGD-0S)
for the p2riod shown plus allcwable traval time. Upon completion of the period of
FINGD-0S unless sooner released or extaondsd by prcper suthority, you will return tc
the place where you entered FTIGD-05 3ad bs relessad frem such duty.

Paricd (FC8) : C) Ostecber 20l€& - 30 Septémber 2612

Peport te: JOINT COUNTERDRUG TASK FORCE - HQ - AUSTIN, 78703
Reporting time/date: HLT 0736 hes on D01 October 2018
Purpose: FIRGDCD SUREORT T32 USC 502 (£) and USC 112
Additional instructions:

(8) Government quarters and racions are not available.

(b) Enlisted personnel ars autherized BAS.

(e) TCMJ authority is granted to attached uait. Howaver, during 10T
assemblies, parect unit has TCMJ autheraity.

(3) The Governreat‘'s cbligation hersandssz is made contingent upon Congsass
anacting appropristions.

(e) You will perform Annual Trairang and deill training 2gsemblies in adéition
to Countardrug duty 2s caquired urdar the provisien of 32 USC, Sactiens 112
and 502. You are neot entitlad to additional pay, allowances or other bene-
fits for participating in Aonual Training or drill assesblies.

(€) Authorizstion bused on availszbility of funds.

(g) Austin, TX - ADMIN SYUPPORT

th) 78703
FOR ARMY USE
Auth: 32 USC Sec S021f) and 32 USC S=: 112
#0R: 3308 MAUCHACA RD AUSTIN TY78704

APC DIMS-RC: FLF40D TDC 40D STATE PLANG, TPU
AFC STANFINS Pay: F400 APC STANFINS Tsavel: F40D

.Acctcleas:

Off pay/alw: 2192560 1E-1041 PiM11.1299-1195/1199/1210/1250 S41282 1MO €87Ax
Off tvl/pd: 2192060 18-1841 PIML1.2200=2194 841232 1M0 £€87AA
Off Shp: 3182060 16-1041 PIM11.1200-22ML S41292 1H0 FBIARA

SRN: FTRA6£43927142%2° JON/CCC: F40037/57F40D Ceost Estimste: 5 119,533
PEBD: 016223
Fadoral “EZ: 501
State tax sode: TX
Maritzl status / liaxbsr of dependants: SOC

FOR OFTICIAL USE OMNLY - PRIVACY ACT

15
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

FOR OFFICIAL USE ONLY - FRIVACY ACT
ORDERS 271-422 HDQ TX KG, OTAG, 28 Soptember 2018

Type of incentive pay: NOMNE
Typn of specisl pay: lOIE
Scty cl: SECRET

—Qormats 282 .

POR THE ADJUTART GEHERAL:
:t\\\\\\\\\\\l/////ll/l//

HQ, TXARNG 77
\ OFFICIAL 77
NNMNWNNNNNNNSY2222207704
DISTRIBUTION: REBECCA N. DUPUY
~-JEHQ=CD (5) - - oo L7C, AG, TXARNG ™" -
JFHQ-5CF (2) ADJUTANT

Input By: S586T CHELSZA N. MENCHACA - €D
Approved By: MSGT KIRR A. HARRIS - CD

FOR OFFPICIAL USE ONLY ~ PRIVACY ACT

16
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

Enclosure 2: 12301(h) MRD Packet

DEVELOPMENTAL COUNSELING FORM
For use of this form, see ATP 6-22.1; the proponant agency is TRADOC.

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: 5 USC 301, Departmental Regulations; 10 USC 3013, Secretary of the Amy.
PRINCIPAL PURPOSE:  To assist leaders in conducting and recording counsefing data pertaining to subordinates.
ROUTINE USES: The DoD Blanket Routine Uses set forth at the beginning of the Amy’s compilation of systems or records notices also
apply to this system,
DISCLOSURE: Disclosure is voluntary.
PART | - ADMINISTRATIVE DATA

Name (Last, First, M]) Ran¥/Grade Date of Counsefing

Self explana Self explana Self explanat:
Organization LA m—m‘mﬁwamm S
\f explanatory Self explanatory

PART Il - BACKGROUND INFORMATION

moﬂ:oumemg  statos tho reason for tho counseling, e.9. Performance/Profassional or Event-Oriented counseling, and includes the

prior to the counsefing.)
Hm, pose of this Jing is to votuntarily place (Soldier's Name) on 12301(h) order to complete the IDES process.

PART Il - SUMMARY OF COUNSELING
Complete this section during or immediately subsequent to counseling.

Key Polnta of Discussion:
-1 [ omust repart to all medical appoi inclnding physical therapy and inations. [ und d [ ez 0ot suthorized to change, cancel, and/or reschedule my

WWMu“umm&hwﬂo{mymmmrmmmmnmmmﬂmhmoﬁuﬂwmdmA
Jhird misted appointment will reqult in an official reprimand end REFRAD.

fms2 I understand that while I am oa 12301(h) orders. I will not perfirm a civilisn job or missions. I understand [ will not attend Mititary Residence Courses, civilizn
ducation clastes, or civilian education training during pormal duty hours.

|3 I have disclosed all medications, knoun medical diagrn ead/or medical problems (treated 3) to the Case Manger and/or Care Coordinator prior to
teming this £

4 [ will be required to report to my unit of astignment during a regular work week. I can only perform duties within limitations of my profile (IAW AR40-501.
pl?)mdmuhhcmpydnypuﬁkwiﬁmnmm

[~eS I understand that while on Title 10 orders I am subject to UCIM actions
-6 [ will not engage ia conduct prejndicial to the good order and discipline of my assigned duty site or unit
7 [ will wear eppropriate duty uaiform as directed

|8 I will mairtain Asmy Physical Fitness Trnining regimen mmdmmmmmmnz 20 (Ammuy Physical Readiness Training)
ndmmmummmwmwmmnmmwamwm)

|—9 [ understand I omst use any accrued leave during the dates of this approved Title 10 12301(h) Active Duty period.

OTHER INSTRUCTIONS
This form will be destroyed upon: W{mmmmmmm)mmmm or upon retirement. For separation requiremonts
mmmawdmwmmmmmmmmm

BAFORM 2258, T01 m
DA FORM 4856, JUL 2014 o! 2 Page 101 2

APOLC VID4ES
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MCZX

SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

Plan_of Action .{Out'rrns actions that the subordinale will
spedaific enough fo

dnaﬂerthecounseﬁ sassion fo reach th agreadupon ! Theacbons
modify or maintain the subordinate’s behavior and spergﬁedﬁm:&mg - goalts. it IV b:!nI::f)

THE INDIVIDUAL MAKING THE CLAIM, I UNDERSTAND I AM RESPONSIBLE FOR THE ACCURACY OF THE INFORMATION PROVIDED. I ALSO

ERSTAND FAILURE TO FULFILL THE ABOVE REQUIREMENTS MAY RESULT IN TERMINATION OF MY

ENTITLEMENTS TO PAY,
OWANCES, AND MEDICAL CARE FOR THIS DISABILITY. THE PENALTY FOR WILLFULLY MAKING A FALSE CLAIM IS A MAXIMUM FINE OF
10,000, IMPRISONMENT FOR FIVE (5) YEARS OR BOTH.

of centact (POC) for this action is Rank/Name Soldier’ rank and name
Phone Soldier’s phone mumber
Email Soldier’s email
Unit Soldier’ unit

Session Closing: (The leader summanizes the
agrees/disagrees and

provides remarks if

Individual counseled: lagree | | disagree with the information above
Individual counseled remarks:

Signature of Individual Counseled: ([~

kaygxntsofmassssionandcheaksnfﬂwwbadina!aundarstandsthep’annfmﬂbn The subordinate
appropnate.)

Date:
Leader Responsibilities: (Leader’s responsibilities in implementing the plan of action.)
Signature of Counselor: [~ Data:
PART IV - ASSESSMENT OF THE PLAN OF ACTION
Assessment: (Did the plan of action achieve the desired results? This section is completed by both the leader and the individual counseled and
provides useful information for follow-up counseling.)

Counselo: (D

Note:

Individual Counseled: [ ?ale of

Both the counselor and the individual counseled should retain a record of the counseling
DA FORM 4856, JUL 2014

age 2 of 2
APDLC vl D4ES

18
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MCZX

SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

Enclosure 2: 12301(h) MRD Packet

AUTHORIZATION TO START, STOP, OR CHANGE

PRIVACY ACT STATEMENT

BASIC ALLOWANCE FOR QUARTERS (8AQ), AUTHORITY: 7 USC 403; Public Law 96-343; EO 9397.
AND/OR VARIABLE HOUSING ALLOWANCE (VHA) "
For usa of this form, 5ee AR 37-104; tha s ASA(FM) PRINCIPLE PURPOSE: Tnmzﬁust nrel:rr&mta mklarymr:e&'aber‘e entitement
housing allowance (VHA).
1. NAME (Last, First, Ml)
ROUTINE USE: ;g :‘!psl - military pay o .cg.m IREV
componen Su as USAFAC,
| commands, and other instaliations; to other
= SOGALSECURTY RUVBER T 895 mponers, e el Srces i 2 5
- Stats and local ; US and State
courts, vanous law agencies. Social
Security Number (SSN) is used for positive identfication.
4. TYPE OF ACTION
DISCLOSURE IS VOLUNTARY: Nondisclosure may resull in nonpayment of BAQ andior
START CANCEL CHANGE | |REPORT D N sy S T
the Army identifies you for pay purposes SSN.
CORRECT sTOP RECERTIFICATION sy 55 you
5. DUTY LOCATION (include Station, Name, City, State, and Zip Code)  |B.  DATEJACTION | 7- BAQ TYPE
D) WITH DEPENDENTS [ PARTAL
WITHOUT DEPENDENTS
8. MARITAL/DEPENDENCY STATUS ) QUARTERS ASSIGNMENT/AVAILABILITY
I:' 2. SINGLE D b. MARRIED €. DIVORCED (see 2. ADEQUATE b.  INADEQUATE
(see blocks (1), (2) & (3) D biocks (1), (2) & (3)) |:| (see block (1)) D (see blocks (1), (2) & (4))
d.  LEGALLY SEPARATED . DEPENDENT CHILD € TRANSIENT d.  NOT AVAILABLE
D (see blocks (1), (2) & (3)) D (see blocks (4), (3) & (6)) D (see block (3)) ‘:]
(1)  Spouse/Former (2)  Spouse/Former (3) Date of Marmiage, (1) QUARTERS (2)  FAIR RENTAL
Spouse SSN Spouse Duty Station Divorce/Separation NO. VALUE §
“ Member Spouse Fomer Spouse omer |13 FROM. TO:
Cawayot || [] ] L]
)
(5) Ifyou check "OTHER" abeve, prepare DD Form 137 to establish dependency. MEMBER ELECTION |:] COMMANDER
(81 1 chid support recaived from another miliary member, complate (1), (2) & (3) o e
10. DEPENDENTS/SHARERS (Continue on back if required)
NAME OF DEPENDENT/SHARER COMPLETE CURRENT ADDRESS _ (Include ZIP Code) RELATIONSHIP DOB OF CHILDREN

1.

CERTIFICATION OF DEPENDENT SUPPORT

L o e AT T

uﬁl%mwmm‘lmmnmmmmwmaManmd
periods/nonsupport.

[
[

AW service
my entitiement

. | certify that the dependency status of my primary dependents, on whose behalf | am i
for the period.

BAQ, has not

50 as to affect

12.

EXPENSES, IF AUTHORIZED, | AM REQUESTING VHA BASED ON

death,

marriage, mwmmmmmgmimmmwmoummm
IMPORTANT: m:mm«mmmu Gmmmuwnslmwmn—ﬂwhal The penaity for willfully making a false claim or a false

or it for 5 years, of both.

I My permanent duty station: | | My dependents location: ] I Both my permanent duty station and dependents location.
a. Monthly Expenses: Me D b.  Sharer/lease Information & Address Information
(1) Mortgage (PITl) or Rent (1) Rental/Residential Adaress: (1) Landlord's Name and Address:
(2) Insurance
(3) Other (2) Effective Date: |(3) Expiration Date: |[(2) Landlord’s Phone No.
TOTALS
(4) Numberof Sharers (show name{s) and address in block 10.)
Tcertify ALL iInformation regarding this authorization is correct. | will iImmediately notlly the FAO/HRO of any changes in the information above, due 1o divorce,

in connection with claims is a maximum fine of $10,000

13.

MEMBER'S SIGNATURE

14. DATE 15

=3

CERTIFYING OFFICER'S SIGNATURE

16. DATE

DA

FORM 5960, SEP 1990

19

REPLACES DA FORM 3298, JUL 80 AND DA FORM 5545, JUL 86 WHICH ARE OBSOLETE

APD AEM v2.06ES

Encl 12-19



MCZX

SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

Enclosure 2: 12301(h) MRD Packet

PHYSICAL PROFILE RECORD
Forus ofthis form, see AR 40-XX; the proponent agency for this formn is the Office of the Sutgeon Generd
SECTION 1: SOLDIER
1 NAME (Laxt, First, Michlle Initial) 2 RANK rmm [¢ COMTOTENRT ramm FIT'E
1
[7 NI, ORG. STATION ZIP OUDE O AYO, MAYOR COMMAND BADCMOVSQUIOB/TITLE

SECTION 2: PERMANENT PROFILE

L TLPROFLLE

Fxmr—mnxunqm) 10 L: lmmn.m; 13.AFPROVING [14. DATE

] ]
g 2 ] 1 1 |
SECTION 3: ACTIVE TEAPGEARY PROFILER) A3

OF:

TSKEASON FOR PROFILE, (ia Lay Teoiadagy)

R ———
|22 TOTAL DAYS ON TEMFORARY FROFILE [N THE LAST.
I2MONTHES: 24 MONTHS DATE

17. u . 20
lm:mum EXPIRATION DAYSON
DATE FROFILE
S SOLDIER AVAILAELE TO TAKE KECOXDAWFI? YES[] WO []
Nor,
EVALLAYION S ¥STEM| E

‘THOSE ACTIVITIES THAT THE SOLDIER CANNOT FERFORM BY FLACING AN “IV° IN THE APPROPRIATE COLUMN{S).

amm&hmdﬁn-ﬁdﬂw'@'l
b Hdem LR T e mep—
lc. Weex heleet, body and load berrag (LEE) withont worcrsing candifion?

4. Wear protective saak and MOFP 4 for at onst 2 contizuons hoors poy day?
e Tiiowe ooy om0 Ln (£ ofie bog) wisic Wiy woml g

£hdiﬂnﬁnm-wpﬂc“m&n = _.iLﬂ
Emmm(ﬂmmm

LEE) op to 100 yasds?

[y
__min
mem / Distwncr: m| Tane

Fedmbiop)

SECTION S: MEINICAY, DSTRUCTIEES TO UNIT COMMANIER (Pamancet

SECTION 6: ARMY PHYSICAL FITNESS TEST (S5em FM7-2D

T |
YES RO ). ALTERNATE AYFT
if Sclier sumable to do AFFT 2mnilern)

T [ATFT WALK 1
T APPT SWDL
T APFT BIKE

P

SECTION 7: PHYEICAL READINEES TRAINING CAPAHILITIES
(Sec FM(7 - 2; Actrvisirs refated t pomanent condifions e in bald type)

B2 DATE:

Encl 12-20
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MCZX ,
SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons
for Soldiers on Active Duty Orders

Enclosure 2: 12301(h) MRD Packet
Sample ILOD Memorandum

NATIONAL GUARD BUREAU

NATIONAL GUARD BUREAU
111 SOUTH GEORGEMASON DRIVE
ARLINGTONVA22203-1382

ARNG-HRP 12 July 2012

MEMORANDUM FOR Joint Forces Headquarters, Texas, ATTN: AGTX-PH, P.O. Box
5218, Austin, TX, 78763-5218

SUBJECT: Line of Duty Determination (Soldier's Name, Rank and SSN)

1. Reference Army Regulation 600-8-4, paragraph 1-7(b), Line of Duty Policy
Procedures, and Investigation, 4 September 2008.

2. The Department of the Armg Human Resources Command has delegated the
authority to the National Guard Bureauto actasthe finalapproving authority forLine of
Dutyinvestigations, toinclude membersinaFederalized status orattending anactive
Army service school.

3. Enclosed isa DAForm 2173 on Soldier's name for medical condition that occurred
during Operation Enduring Freedom isapproved "IN LINE OF DUTY".

4. Point of contact is name, phone number, email.
BY AUTHORITY OF THE SECRETARY OF THE ARMY:

<< Digitally Signed by signatory>>
8FFI Aé' NA%/IE YS9

Chief, Personnel Division

21 Encl 12-21



MCZX

SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

Enclosure 2: 12301(h) MRD Packet

STATEMENT OF MEDICAL EXAMINATION AND DUTY STATUS
For use of this form, see AR 600-84, the proponent agency is DCS, G-1.

TO: (Include ZIP Code) FROM: (Include ZIP Code)

THRU: (Include ZIP Code)

1. NAME OF INDIVIDUAL EXAMINED (Last, First, and Middle Initial) 2. SSN 3. GRADE

4. ORGANIZATION AND STATION 5.

a. DATE

ACCIDENT INFORMATION
b. PLACE (City and State)

SECTION | - TO BE COMPLETED BY ATTENDING PHYSICIAN OR HOSPITAL PATIENT ADMINISTRATOR

6. INDIVIDUAL WAS [] OUT PATIENT [7. NAME OF HOSPITAL OR TREATMENT FACILITY ] cVILIAN
[[] ADMITTED [[] DEAD ON ARRIVAL

] MILITARY

8. HOUR AND DATE ADMITTED 9. HOUR AND DATE EXAMINED

10. NATURE AND EXTENTOF [ ]INJURY [ ] DISEASE [C]  RESULTING IN DEATH (Explain)

11. MEDICAL OPINION: 2. INDIVIDUAL [ JWAS [ ] WAS NOT UNDER THE INFLUENCE OF [_] ALCOHOL [_] DRUGS (Specify)
b, INDIVIDUAL [JwAS [[] WAS NOT MENTALLY SOUND (Attach Psychiatric evaiuation if appropriate).
¢ INJURY [] 1s [] IS NOT LIKELY TO RESULT IN A CLAIM AGAINST THE GOVERNMENT FOR FUTURE MEDICAL CARE.
d.  INJURY (] was [J WAS NOT INCURRED IN LINE OF DUTY. BASIS FOR OPINION:

14. NO. OF MG ALCOHOL/100 ML BLOOD

12. THE FOLLOWING DISABILITY MAY RESULT 13. BLOOD ALCOHOL
TEST MADE

[[] TEMPORARY [T] PERMANENT PARTIAL[ ] PERMANENT TOTAL [TYES [INO
15, DETAILS OF ACCIDENT OR HISTORY OF DISEASE (how, where, when)
16. DATE 17. TYPED OR PRINTED NAME OF ATTENDING 18. SIGNATURE

PHYSICIAN OR PATIENT ADMINISTRATOR =

SECTION Il - TO BE COMPLETED BY UNIT COMMANDER OR UNIT ADVISER
20. HOUR AND DATE OF ABSENCE
a. FROM b. TO

19. DUTY STATION
[[] eResenT FoRDUTY [[] ABSENT WITHOUT AUTHORITY

[[] ABseNT wiTH AUTHORITY [] onpass [[] onweave
21. ABSENCE WITHOUT AUTHGRITY MATERIALLY INTERFERRED WITH THE PERFORMANCE OF MILITARY DUTY (Expéain in ltem 30
Iype of duty missed, hours interfere with performance)

of duty, and how it did or did not

[Jves [Jwo
22. INDIVIDUAL WAS ON 2 HOUR AND DATE OF TRAINING
[ aenveoury [[] AcTivE DUTY FOR TRAINING a. BEGAN b. ENDED

[[] macTive outy TRaNING

24, RESERVIST DIED OF INJURIES RECEIVED PROCEEDING [ | DIRECTLY TO TRAINING
25. MODE OF TRANSPORTATION 26. HOUR BEGINNING TRAVEL 27. DISTANCE INVOLVED

[_] DIRECTLY FROM TRAINING
28. NORMAL TIME FOR TRAVEL

25 DUTY STATUS AT TIME OF DEATHTF DIFFERENT FROM TIME OF INJURY OR CONTRACTION OF DISEASE
[[] PRESENT FOR DUTY [] ABSENT WITH AUTHORITY ] ABSENT WITHOUT AUTHORITY

30. DETAILS OF ACCIDENT - REMARKS (If additional space is needed, continue on reverse) (Attach inclesures as necessary)

UTY INV] 1 E £ C N
[Jyes []no DUTY (Not appiicable on deaths) [Jyes []no
33. DATE 34, TYPED NAME AND GRADE OF UNIT COMMANDER OR | 35. SIGNATURE
UNIT ADVISOR —
DA FORM 2173, OCT 1972 REPLACES DA FORM 2173, 1 JUN 65, WHICH IS OBSOLETE. APDLC V2DIES

22
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

Enclosure 2: 12301(h) MRD Packet

Used if a Formal Line

of Duty is completed

REPORT OF INVESTIGATION

LINE OF DUTY AND MISCONDUCT STATUS

1. REPORT DATE (YYMMDD)

2. INVESTIGATION OF (x one) 3. STATUS (x as appiicabie)
INJURY DISEASE ILLNESS DEATH a. REGULAR OR EAD
4. TO (Major Army or Air Foroe Commander) b. CALLED OR ORDERED TO AD FOR
(1) MORE THAN 30 DAYS
(2) 30 DAYS OR LESS
5. NAME OF INDIVIDUAL (Last, First, Miadie initia)) 6. SSN 7. GRADE c. INACTIVE DUTY TRAINING (Type)
8. ORGANIZATION AND STATION
d. SHORT TOUR OF ACTIVE DUTY
9. OTHER MILITARY PERSONNEL INVOLVED IN THE SAME INCIDENT FOR TRAINING
NAME (Last, First, Middie inftia)) SSN GRADE | GifioN MABE ) | & DURATION (Applies ONLY to 3¢ andd)
a b. o vES NO DATE
(YYMMDD) HOUR
(1) START
(2) FINISH
10. BASIS FOR FINDINGS (s determined by investigation)
(IDHOUR | (2 DATE (vYmMMOD) | (3) PLACE
a. CIRCUMSTANCES
() HOW SUSTAINED
b. MEDICAL DIAGNOSIS
c. PRESENT FOR d. IF ABSENT: (X) (Donotcompiete | & WAS INTENTIONAL MISCONDUCT OR 1. WAS INDIVIDUAL
DUTY? (X) WITH AUTHORITY 10.6. and!. in NEGLECT THE PROXIMATE CAUSE? (X) MENTALLY SOUND? (x)
YES NO WITHOUT AUTHORITY | Geaih cases) YES NO YES NO
g. REMARKS

11. FINDINGS (X one. Do not compiete in death cages.)

IN LINE OF DUTY NOT IN LINE OF DUTY - NOT DUE TO OWN MISCONDUCT NOT IN LINE OF DUTY - DUE TO OWN MISCONDUCT

12. INVESTIGATING OFFICER

a. TYPED NAME (Last, First, Middie Initial)

b. GRADE c. BRANCH OF SERVICE d. SSN

e. ORGANIZATION AND STATION

1. SIGNATURE

13. ACTION BY APPOINTING AUTHORITY

14. ACTION BY REVIEWING AUTHORITY

a. HEADQUARTERS D. DATE (YYARIDD)

a HEADQUARTERS b. DATE (YYMMDD)

C. (X one. Indicate reasons and substituted findngs on back.)

APPROVED DISAPPROVED

C. (X one. Inckcate reasons and substituted findings on back.)

APPROVED DISAPPROVED

d. TYPED NAME (Last, First, Middie Initial)

d. TYPED NAME (Last, First, Middle Initial)

e. GRADE 1. BRANCH OF SERVICE g. SSN

e. GRADE 1. BRANCH OF SERVICE g. SSN

h. SIGNATURE

h. SIGNATURE

16. FINAL APPROVAL (For action of office incicated in llem 4.)

DD FORM 261. OCT 95

PREVIOUS EDITION WILL BE USED.

23

Adobe Professional 8.0
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SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

16. NAME OF INDIVIDUAL (Last, FRret, Middo Inftial) 17. 88N

18. GRADE

19. APPOINTING AUTHORITY - REASONS AND SUBSTITUTED FINDINGS

20. REVIEWING AUTHORITY - REASONS AND SUBSTITUTED FINDINGS

21. APPROVING AUTHORITY - REASONS AND SUBSTITUTED FINDINGS

DD FORM 261 (BACK), OCT 95

24
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MCZX
SUBJECT: Mandatory Removal Date Extension Request Based on Medical Reasons

for Soldiers on Active Duty Orders

Enclosure 2: 12301(h) MRD Packet

MTF Letterhead

DES Office Symbol Date

MEMORANDUM FOR Commander, (Soldier's unit)
SUBJECT: Request for Medical Extension

1. (Soldier's name) is currently in the Medical Evaluation Board (MEB) process that
was initiated on (date).

2. Request a 180 day extension of service to facilitate the completion of the MEB
process and receipt of final fitness determination.

3. POC is the undersigned at email or phone number.

Name of
PEBLO PEBLO

25 Encl 12-25



